
State Life
Employees

Service
Regu atlons,

19731
Amended upto

31.12.1991



l{STATE LIFE EMPLOYEES (SERVICE) REGULATIONS, 19731
Islamabad, the 1st January, 1973

(Amended upto 31.12.1991)

S.R.O. 57(1)173. In exercise of theJX)Wers conferred t7y Article 49 of the
Lie Insurance (Nationalisation) Order, 1972 (P.O. No.X of 1972), the State Life Insurance
COl'JX)f3tiOn of Pakistan, wlth previous approval of the Federal Government,. hereUj
makes the following Regulations:-

PART I ------------------------- GENERAL

1. Short tit~ commencement and application - (1) These regulations may 00 called
the State Life Employees(Service) Regulations,. 1973. .

(2) They shall come into force on the first day of January, 1973.

(3) They shall apply to the employees of the State Life Insurance Corporation of
Pakistan, excefi employees or; deputation or on contract to whom they shall apply only to
the extent, if any specified in the terms of their deputation or contract, as atered from time
totme[:p .

3[provided that in respect of employees posted or apfXlinted out~,idePakistan,
thP..se·reguiations shail appiy wtth such modifications as may bedeterrnined tJ.j the
Chairman with the approval of the Government

2. -. Definitions. In these regulations, unless there is anything repugnant in the
subject or context:

(a) ('allowance" means a recurring on no-recurring payment other than pay
granted to an employee;

-.

. (b) ttcategory" means. a category of employees specified in regukitions 4
• • I'~ • '

(c) "employee"means a ,fuHtme empoyee of the Corporaton on monthly
sa 1<1 iY, but does not include salaried fHed Officials whose emqluments are
dej:endent on prccreation of the business excep those are classed as
Area Managers 4 {-----------J t:Jf the competen authonty. .

- . .- ----------.-----"-----------------~-- ..----------------------------------------------------------------
1 Pub-Exi.Gazeite of Pakisian,'PLi! NotifK:ation i'lo.SRO-57(1)f7.3, dated ·10,t 1973,

~Fuiistop' subs. by'colon'vide Exir.Ord.Gaz. Pi.li Noiifi.No 8RO-~032(1j!75 dt. 1.10.75.
Prcvsc i••..~Arted·il.(!·d ~!::~AH~ '-!~+t)d1 1li 107,5 . . .. , ..:• •• v~__'-' C'h"" ••••f .,$.') •••..~ .••W'lt ••••.•••~\... c. t •••• ,..., ,

'or Chief ManageromrHed.ibid Gazette dated 1.10.1975.

2. '
3.
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"month" means a calendarmonth;(d)

(e) ('pay" means the amount to be drawn monthly tJy an employee as pay
fixed for him in a pay scale or otherwise and includes special pay and any
other emoluments classed as pay but does not include allowances; ~

, ,

(f) , "payscalft'means a pay scal~~pecifiedinthe regulation 4;

(g) "Special Pay" means an add~ion to iXlY, granted in consideration of

(0 Specially arduous nature of duties, or

(ii) a specfc addition to work or resp:msibility ;

(h) "service'l includes the ~riod of duty and the p3r:{)O of leave dUff
sanctioned by the cornpeten authority but does not include any period of
absence or over-stayal of leave without express permission of the
competent authority ;
\

(hh) fZonal Head" means an officer incharge of a Zone of the Corporation ;]

(O Words and expressions used but not defined in these regulations shall
have the same meanings as are respecttvely assigned to them in the State
Life Insurance Corpxatior(GeneraO Regulations, 1972.

3. Delegation of powers:(1) The Board may delegate any of the powe~ vested in
~ Of these regula~ions to the Chairman or any of 2[-------] the Executive Directors.

(2) The Chairman 3[------] orthe Executive Directors may, • [-----------] delegate any
of the powers vested in them tJ.j these regulations to any of the officers subordinate to
them.

,---------------------------------------------- ,-----
1. Addec}.v.ied Gazette, Extra Pt-II Nonfiction No.SRO-1032(1)175 dated 1.10.1975.
2. "General Managers" or" omitted jbid Gazette 1.10.1975.'
3. "Geooral Managers"omitted ibid Gazette dated 1.10.1975.
4. Omitted "with the priorapproval ofthe Board," vide E.C. 157the meeting held

on 15/22. H.U991.

: .
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PART'II-~--------~- Ct:A-SSIF1CAT10N~PA¥ ·AND:ALLOWANQES
. ..."

-,
4. 1((0 The Grades and ~y scales of the posts in the corporeton \N.e.f. 1.1.1991
shall be as follWJs: .... .

Gradel P 0 s t s Pay Scales ,

Pay Scale
No.

1 Sanitary Workers, (Sweeper), Cleaner 693-40-1533
Naib Quasid, Security Guard!
Chokidar, Gardener.

2. Quasid, Record Sorter, Liftman, Helper. 793-44-1717
[Head Security GuardJ2

..

3. Oliver; Chauffer, GestetnerOperator 828-46-'1794
):'1 :

4. 3 [Junior Office Assistant], Typist, Adrema . 911-53-2024
Operator, 6 LUrdu Typist]

5. 40ffice Assistant,] Com~ist, Punch Operator, 940-59-2179
7 [Telephone Operatoi], Telex/Fax Operator

..

6. 5[Sr.Offic~ Assistant], stenotypist 1187-66-2573

T Stenographer 1410-92-3342

8.(a) Superintendent, private Secretary, 1510-129-3703
Stenographer(Selection Grade)

1. Subs: agreement with the CBA dated 12.4. 1989 Demand No.4(vi1
0'"\ Subs: Dasg.~Jamadar" in Grade No.2 vide Circular No. PL-10(2C,4..

NO.P&GS!14l90 dated 24.4. 1990.
'1 Subs: Desg.",Junior Clerk" in Grade 4 ....•.
.4 «Sr.Cleri-: in Grade 5,"'t.

~ 5. "Assi<'tar;l" in Grade ~ vide Demanri No VO!) ibid• 'I/J l f. • ...;, i •••,.,.._ _" ~" •..I. •••.• ,hi l ' .

6, Insert :Oesg:Urdu Typist' in Grade 4..•
'T ele Operator in Grade5, vide Demand 4{v) ibidf .
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Gradel P 0 s t s Pay S.csles
Pay Scale
No.

MAINTENANCE STAFF

828-46-1794Assistant Electrician, Assistant Mechanic,
Assistant Mason, Assistant Carpenter,
Assistant Plumber, Assistant Painter,
Assistant Quantity Surveyor

MN-II Electrician, Mechanic, Plumber, Carpenter, 940-59-2179
Painter, Quantity Surveyor, Garage SUJ)3rvisor,

- . Security Guard-Incilarge, Mason

MN-I

MN-III
;: -.

Bldg. Supervisor, Civil Supervisor,
.1{--} Electrical Supervisor,
Senior Carpenter, Senior Painter,

Sr.Quantity Surveyor, Bldg. Care-taker,
Lift Supervisor, Mechanical Supervisor,
Senior Plumber. 2{AC.Supervisor.]

1410-92·3342

:3 IMOVE-OVERlUP-GRADING

Note t-Where an employee in ~y scale 1 to 4[8(a)] and MN-I to MN-III has reached the
maximum of his scale and out of the last four annual confidential reports grading in two
ACRs reports as at least "Good", he shall be aI/owed to moveover to the next ~y scale.
In case his confidential repoits for at least 2 years. out of the last four years of his service
in the lower scale are less than "Good", the emp!oyee shall have to wal at the maximum
of his scale until he earns 2 "Good" reports. Moving over to the next pay scale shall not
be deemed to be a promotion to a post in that scale. Nothing shall be construed to be
ad\lerse in the annual confidential report unless the adverse remarks are communicated
deal with in accordance with the instructions contained in the booklet CIA guide to
pelfonnance evaluation" published t:1y the O&M Division, Govemmert of Pakistan.]

1. Designation "Foreman" omitted vide CBA agreement dated 12.4.89.
2. Inclusion of designation(refer CBA agreement Demand No.4(v~ ibid.
3. Source 3rd Wage Commjssion Award 1983.
4. Source Agreement wlh the CBA dated 10.3.1991 (Demand No.4{vO
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1(Note 1(a) - [The ED(P&GS)] 2 will grant move-over to the next higher fXlY scale to an
employee after he/she has remained on maximum of a fXlY scale for one year provided
that grading in the at least 2 annual confidential repons is at least "Good1-

3[Note 2 - An employee in ~y scale 1 to 3 and MN-\ deed to have earned good
confidential reports in no disciplinary action has been taken against him during the last
four years and the depanmertat head recommends his moving over.}

4[Note 3 omitted]

om P S IeJeers at ca s
Gradel P 0 s t . s Pay Scales
Pay Scale
No.

5[8(b)

9

10

1o(a)

11

12

13(a)

Executive Officer 1675-140-3775

2560-195-4900

3200- 245-5650

Assistant Manager

Deputy Manager

Area Manager Special Basis or Ordinary
Basis as per clause(iO.

Manager 4635- 255-7185

Assistant General Manager 4960-275-7710

. 5765-285-8615Deputy General Mana~er

13(b} General Manager 6720-360-96001
1. Agreement with the CBA dated 12.4. 1989(demand No.5).
2. The word "Corporation"subs. t1f the words "E.D(P&GS)" 157th meeting to

the Executive Committee held on 15/22.10.1991.
3. Third Wage Award 1,983.
4. Omitted alligment w~h CBA agreement dated 10.3.1991 demand No.4(iiij.
5. Pay Scale of offICers revised w. eJ 1.1.1990 vide Ministry of finance d.o.

letterNo.F.1(5)IMP.11I91 dated 22.4.1991.
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1{Note - An Officer in ray scale 8 to 11 drawing the maximum pay in his pay scale for one
year from the date of last 'revision/fixation of JXlyshall be ailowed to moveover to the next ...
higher pay scale provided an officer in pay scale a or 9 has earned grading at least
"Good" in 2 annual confidential reports out of the last 3 ACRs and an officer in ~y scale
10 or tthas earned grading at least "Good" in all the last ~.ACRs and there is no
adverse remarks in his ACRs. The moveover shall not be deemed to be a promotion to
the JX)Stin the next higher scale of pay.]

(i~ AREA MANAGER
..

Special bass -. (a) An Area Manager on special basis shall draw· pey in the scale of
RS.1000-15-1750. Provided that after the 31st day of March, 1973 no person shall be
apposted Area Manager on Special basis.

Ordinary basis - (b) An Area Manager on ordinary basis shall draw a fix ~y of
2 [Rs.3200/- p.m.] plus special incentive bonus of such amount and on exceeding such
penonnarce standards as may be prescribed by the Board from time to time.

(c) (1) An Area Manager shall be required to meet such performance
standards. regarding new business, persistency and other operational
factors as the Board may prescribed from time to time.

(2) The performance of an Area Manager shall be reviewed bj the 3 [Zonal
Head} on a six monthly basis or for such shorter periods as may be
deemed necessary t¥ the Board.

1. 89th meeting of the Board of Directors held on 22.11.1987.
2. Chairman's approval dated 2.5.1191 in the light of Finance Division's dO.letter

No.F.1(5)IMP.11I91dated 22.4.1991
3. Substtuted forltGeneral Manager" vide Gaz.ExtrOrd. Part.!! SRO No. 1032(1)175

dated 1.10.1975.
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If on such review it is found that his performance falls short of the prescribed
standards, 1[the Zonal Head may terminate his services after giving him three months
notice or three months pay in lieu thereof or may take] such measures including~but not
limted to, reduction, curtailment or w~hdrawal of his emoluments or perquis~es or all
such measures togetherJ shall be taken by the 2[Zonal Head] as may be generally or
specifically prescobed by the80ard.

3[(iiij Omitted.]

Determination of grade and fixation of IXlY of employees who were in service on
31st December, 1972.- (1) An employee who was in service on 31-12-1972, shall be
paced in one of the grades specified in clause (0 of regulation4 and his pay shall be fixed
in the ~y scale applicable to that gradeJon 1st JanuaryJ 1973, in accordance wlh the
following principles:- . . .

(a) His grade as on 1st January, 1973, will be detennined by the General
Manager or Executive Director (Administration)J as the case may be or a
Committee appointed by them in this behalf, if he is to be placed in
Category A. B and C by the Chairman or a Committee appointed by the

.Chairman in this behaWif·the employee is to be placed in Category D. In
the event of any doutt or dispute, the decision of the Chairman shall be
final and binding.

(b) After his placement in a grade under paragraph(a) his pay shall be fixed in
the scale applicable to that grade in accordance with a fixation formula to
be prescribed by the Board in such a way that his total monthly
emoluments after fixation are not Jessthan his total monthly emoluments
as on 31st December, 1972: .,

Provided that the pay of an employee so fIXedshall not exceed the
maximum of the pay scale applicable to the grade in which he has been
placed.

Explanation. - For the purposes of this regulation; "emoluments" includes ~y, monthly
equivalent of bonus and such allowances and monetary benefits as the Board may
decide. and to be computed in such manner as the Board may prescribed. In the event of
any doutX ofdispute about emoluments the decision of the Board shall be final.
1. Inserted vide Gaz of Pak. 'Part VI dt, 13.4.83 sLle Notif,N,j,LAW(L-9)/83 dU.Jiar,~hJ1983, '
2, Subs for "General Manager" vide Gaz.Exfra Ord. Part.It SRO 1\10.1032(1)175

dated 1.10.1975.
3. ClasueQii)relating toMChiefManager' omitted vide Exlr.Ord.Gazeltee Part II.

Notification No.SRO-J032(1)J75 dt,1.10.1975.
8
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\2) An employee in Category A or 8 shall have the op:ion to 'retaIn the terms
admissible to him on 31st December, 1972, in respect of pay. allowances, Provident

.Fund, Gratuity, Medical and other perquisites. as a whoie . in Heuof tbe correspordrq
s benefits admissible under the Regulations of the Corporation . ,". ,..: .' ... '

The onon shall be exercisable 'fJj 28th February, 1973, and once exercised t
shall be final In case no opon is exercised by 28th February, 1973, the employee will be
(:feemed to have oJied for the benefts admissible under the Relations of the Corporation~~::.!', v.: '~':'. .

I··;~::,.:g·:,1 f. ,'~:ikation.of Posts. - (1) The Cbairman m~y create temporary JX)Stsw~hin the
,.:, '~~:pfl?Visionfor,a period not exceeding six months. .

(2) The Chairman may, \JlJith the prior approval of the Board create permanent posts.

1.' Special Pay. - Special ;:ey not exceeding '!fRs,500/-] prn may be granted t:J.j the
Chairman and special pay exceeding 2[Rs.500/-] but not exceeding 3{Rs: 750/-) p.m.
may be gmnted by the Executive Committee of the Board: Special Pay exceeding
4[Rs.750/-] pm wiil require the approval of the Boam :

5[1 A. OffICiating pay. additional charge pay and honorariUm to empioyees -
(1) Employees in pay scales 1 to 6[8(a)] and MN-i to MN-lli may be paid the follow-jog
remuneration's, in addition to r;ey and allowances namety:-

. (a) Officiating ~y for officiatirlQ :n higher grade, equal to the difference
between his pay in the lower post and the stage in the higher grade which
. ..,. bov h' . ~h , d .IS neA~a e .IS pay In li ie ,ower grn e;

(b) additional charge JX:y for holding, in addttion to his own post, the charge of
another post, not exceeding t\IIJenfy percent of his own ~y for a period not
ordinarily exceeding six months exce~ for very specat reasons;

(c) honorarium not exceeding one month's pay in a year for any work done ty
him which is arduous and occasionai in character and for which no over-
time has been paid

. Provided that the officiating ~y and the additional charge ~y may be allowed
only I the vacancy required to be filled is of the duration of at least two months. -.
1.: 'Y", Subs, forRs.100J-) I;";,.:, .

'2.· . . Subs. for Rt.100/- ) vice E.C, 1571he meeti!i9 held on 15th & 22.10.1991, :' ...
3. Subs.fer Rs250J- ) .'
4. Subs.for Rs.250J· )
5. Regu!ation7 A~in~erted vide Gazelle of Paki~tan Part. VI dated 6.1.1982 Nofif.~ation

NO,1~)I78-INS{N) dated 25.11,1981
6. Pay Scale 8 (Supdt) Subs, Vide CBA Agreement dated 10.3.1991 Demand No,4{vl}.



(2) Employees in ~y scales 8 to 13 may be paid the following remuneration's, in
aodton to pay and allowances, namely:-

(a) Officiating ~y(wthout any allowance} for officiation in a higher grade for it period
of not less than two months equal to the difference between his illY in 100flVergrade
and the stage in the higher grade which is next above his pay in the lower grade;

(b) additional charge pay(wtthout any allowance} for holding additional charge for a
period of not less than two months at the following rates:

(0 Not exceeding ten pereert ofttle ~y of his own post if he is of the rank of
GeDeral.Manager,. or

{iQ not exceeding twenty percent of the ~y of his ()\}vn post if he. is below the
renk of General Manager but the additional charge fl:lY so granted.shall not
exceed the additional charge fl:lY that would be admissible to a General
Manager at the minimum of his ~y scale under clause(O:

Provided that addtional charge payor officiating pay shall not be a admissible
beyond six months excefi for very special reasons}

1[18. Technical Pay:-

2{(1)(a) Employees in pay scales 1 to 8(a) who qualify in any of the following
professional examinations or couses shall 00 entitled to a technical ~y at
the rates indicated against each qualWiciltions, namety: .

Examination Qualified Technical Pay;
per month

Associateship & Fellowship of C.I.I.
on passing each paper

Associateship of Institute of Actuaries &
Society of Actuanes(complete)

Fellowship of Institute of Aduaries(complete}

Rs.50/- p.m.

RS.BOO/- p.m.

Rs.1000/- p.m

~. Regulation 78" inserted vide Gazette of Pakistan Part.vl dated 6.1.1982 Nctifution
NO.1 (5)/78-IN8(1\I) 01.25.11.81

2. . Revised VIde agreement with CB,A,dated 10.3.1991(d~mand No.15).
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(b) Officers in Pay Scales 8 to 13 who qualify in any of the following
professional exarnirations or courses shall be entttied to a technical pay at
the rates indicated against each qualification, namely:

Examination Qualified Technical Pay
per month Rs.

Rs.600J-
(Q Fellowship of the Institute of Actuaries

or Faculative of Actuaries

(iQ Associateship of the InsUute of ActuaJies
or Facuttative of ActuaJies RS.500/-

(iiQ Fellowship of the Chartered Insurance InsUute

..(iv) Associateship of the Chartered Insurance Institute

RsAOO/-

Rs.300/-]

; [Note : Effective u~o 31.8.1991. Thereafter officers and Unionised staff allQwed
technical allowance as per Regulation 9(9).

1. Note inserted due to revised Office Order NO.P&GSJPO/187/91 dated 23.12.1991 ..
referemce No.PL-8(6).

:-..--
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(2) The employees who pass the various sections or subject(s), parts or subject(s) of
such sections(s), part(s) or subject(s) of the qualification from time to time would be paid
the technical pay in a proportion which such section(s), partes) or subject(s) of such
section(s) partes} or subject(s} bears to the entire course prescribed for acquiring that
qualification so that the maximum amount of technical pay does not exceed the rates
mentioned in sUb-regulation(1). the rate of such proportionate technical pay shall be
determined tJy the 1 [Chairman]:

Provided that an employee having more than one qualification will be eligible to
receive technical pay in respect of one qualification only bearing the highest amount of
pay.

Note 1- The date of commencement of technical pay shall be taken to be the first
of the month following the date on which the result of the qualifying examination or
COUiSeis published or announced. In case of any difficulty in ascertaining the exact
date, the decision of the head of personnel department shall be final.

Note 2- On passing any of the approved examinations, the employee 2[in pay
scale 1 to 3{8(a)} and MN-I to MN-III] will, on production of satisfactory proof, be
reimbursedthe cost of rooks purchased andthe examination fee paid tfy him.

4{Note 3- Officers in pay scale 8 to 13 will be entitled to technical I'llY
w. e.f.1.11.1982]

s[7C. Indexation of pay:(1) The pay of all full time employees including officers would
be indexed.in relation to the cost of living. For the fiscal year 1988-89 the index w.eJ
1.7.1988wUi be as follows:

(a) Employees drawing basic ~y U(l:O RS.1500/- p.m. RS.1.028

(b) Employees drawing basic ~y aoove RS.1500/- p.m...... RS.1.021

1. Subs. for "Board" vide E.C. 157the meeting held on 15th & 22.10,1991.
2. Subs. for"concemed" due to First Wage Commission Award, 1977
3. Agreement with the CBA dt.10.3."i 991(demand No.4(vQSurxtgraded as 8(a).
4. "Note 3" insertedvide MlO Commerce tetter No.1(7)J78-INS(N)dt.1.12.1982.
5. Finance Division's OM No.F.1(34)-IMP.lV88dated 1.7.1988.



Provided that indexed JXty of an employee falling in category(b) above will not be
less than Ra.1542J- prn

(2) The allO'wancewill not be indexed and will not be affected by increase in
fXty due to indexation.

(3), In calculating the pay, fraction of a rupee which is less than fifty paisa will
be ignored and that of fifty pasa or more w ill count as one rupee]. .

1[Note-1. Pay scales of employees in fXly scale 1 to 2{8(a)} and MN-I to MN-III have been
revised w.eJ 1.1.1989 and thereafter thd index pay ceased to be payable.]

3[Note-2. Pay scales of employees in pay scale 8 to 13 have been revised w.eJ 1.1.1990
and indexed IXlY was absorbed while fixing the pay- in the new pay scales. Thereafter
ceased to be payable.]

8. Incentives and awards. An employee who qualifies in any of the 4(.... ]
examinations approved by the Board may be sanctioned cash awards or other incentives
on such tenns and condtions and on sochscale as may be approved t1f the Board from
time to time.

9. Allowances:
(1) . House Rent Allowance:

House Rent Allowance shall be paid to the employees at the following
rates:
5[(a) To employees in fXlYscale 1 t08(a), MN-J to MN-III @ of 7 ~ of their·
pay.]
6[(b) To other employees, in pay scale 8 (E.O) and above at the rate of
65% of their f:\3Y.]

7[Provided that the Board may approve provision of a house to an officer on such
terms as it may detennine.}
1. ,~greement with the C8A dated 12.4.1989, effective from 1.1.1989.
2. C8A Agreement dated 10.3.1991 ;,upd~.graded 8(a)
3. Inserted due to revised pay scale announced by the GO'/t. for officers w.e.t 1.1.1990 refer

Ministry of Finance a.M. No.F. i(5)IMP 11/91dated 22.4.1991.
T!...):!'W'i",,-l"p.",.p!"_;A"'_~' Am'!'.:!..! 'I'd", ;::,..1 ·••••.a ••elte Pll' ,.jr:l:f:·- ..•.ron II'" &::0'5'1'1('711 -l_j):!..!
I J i ..•• ~ IJI '... ~iJt ..,-.)~P.Jfidl ''') d \.~~.,J il wi L..J',L\",'l -.eH ',I J f I :.Hi )'wad' i r·l'..,I ....;0. \ I .•Ii I .,. ;',J" ••••~

13.5.1974.
4.

O. Af}reement with C8.A. signed on 12.4.89 w.e f.1 1.89{Refer Demand Nc,8(i)}. .
6. Soard decision effeclive from ~.7.1991
7. Proviso sub~tih.lted, 157!h meeting i,r the E,C. held on 15th io 220d Oct. 1991.
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(2) Conveyance Allowance/Motor Car Maintenance Allowance:

(a) Comeyance Allowance shall be paid to the employees at the following
rates: .

W Employees in ~y scales 1 to 8(a), MN-I to MN-1II1[Rs.225J-p.m.]
effective from 1.1.1991

Provided that employees who have their own Motor-cycle/Scooter will be
given conveyance allowance at a higher rate of 2[Rs.250.l- p.m.]

(iO Employees in other pay scales 3[Rs.300!- p.m. effectrve from
1.7.1991.

(b) Motor Car Maintenance Allowance in lieu of conveyance Allowance shall
be paid to an employee in pay scale 9 to 13 who maintains a car and
whose pay exceed RS.1250/- per month at the rate specified below
namely:- .

4{Employees in Pay Scale 9 RS.270.00 permonth ..
Employees in Pay Scale 10 RS.425.00 permonth.
Employees in Pay Scale 11 RS.525.00 permonth.
Employees in Pay Scale 12 RS.625.00 permonth.
Employees in Pay Scale 13 Rs.725.00 permonth.

Effective from 16.11.1990}

(3) Entertainment Expenses.- Actual expenses incurred on approved
entertainment will be reimbursed to an employee in pay scale 8 to 13
subject to such condtons as may from time to time, be stipulated tJy the
Chairman.

1.&2 Agreement with the CBA dated 10.3.1991(Refer Demand No.8(iO(a)(b)
3. Board decision effective from 1.7.1991
4.. Subs.vide finance division O.M.No.F.3(1)R.5/90 dated 18.11.1990 and P&GS

CircularNo.3191 dated 6.1.1991.
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1[(4) Typing Allowance as Special PJY:-
Typing Allowance as Special pay shall be paid to a Typist at the following
rates: ..'
(0 Typist wtth the minimum speed of 30 words per minutes 2[Rs.451-

per month.]
(iQ Typist with the minimum speed of 40 words per minutes 3[Rs.55/-

per month.]

4[(5) Omitted.]

5[(6) Local Compensatory Allowance-
(a) Local Compensatory Allowance shall be paid to employees in pay Scales

1 to 7 serJing in the cities of Karachi Lahore, Rawalpindi, Islamabad,
Peshawar; Queita, Hyderabad, Mulan and Faisalabad at the following
rates namely: .

(I) Karachi and Islamabad 100k of pay subject to
a maximum of
RS.2001= p.m.

(iO Lahore, Rawaipindi,Peshawar and Quetta 50kof pay subject to a
minimum of RS.25J-
p.m. for employees in
pay scale 1 and
RS.351- p.m. for other
employees subject to
a maximum of
RS.1001= p.m.

(iiO Hyderabad, Mu~an and Faisalabad RS.25/- p.m for
employees in pay
scales 1.Rs.35/- p.m.
for other employees.]

6[Note - 1 This allotAJance has been merged with basic pay of the employees in pay
scales 1 to 8 thereafter ceased to be admissible from 1.1.1983
1. 3rd Wage Award Commission '1983.
2. Agreement with CBA 10.3.91 {para 8 (viii) Rs.3o/- revised to RS.45 w.eJ. 1.1.1991
3. Rs.45/- revised to RS.55/-v\I.e.f. 1.11991 vide agreement ibid.
4. Omitted vide Gazette dt.6.1.82 part \/1 Ibidi Notification No.1 (5)i78-1NS(N) dl.25.11.81
5. Subs.vide Gazelle ibid.
6. Note Inserted to incorporate the decision of the 3rd Wage Award, 1984 (para-30)
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1[(b) Local GompensatOfY Allowance shall be paid to employees. in ,reY scal~s 8
,I to '13' serving in the cities of Karachi: Lahore, Rawalplndl Islamabad,

Peshawar and Quetta at the following rates namelY:];

-. 10% of the ~ysubject to a
maximum of Rs~2001- prn

(iQ Rawalpindi, Lahore, Quetta and Peshawar 5% of tne psy subject, to a
maximum of RS.100/- prn

(ij Karachi and lsemabad

2[Note -2 , ' '.. ' This allowance ceased to be admissible to employees in JXly
. scales 8 to 13 w.e.f. 1.7.1983]. ,

3[(7) Fixed Conveyance Allowance: A fixed conveyance allowance of 4[Rs.50/-J per
month shall be pad to such Naib Quasids or Messengers who are required to perform
Out Door Duties on regular basis provided the individual concerned covers 300 K. M.
every month.] ,

5[(8) Technical Allowance- Technical Allowance shaH be paid to an employee in pay
scales 1 to 8(8), MN-I to MN-III as follQ\,Ns:

'(f' Telephone OperatorlT elex Operator/Adrema Operator/Computer
Operator/Photostat Machine Operator/E IectriciarVAir-Condftioning
Mechanic/Franking Machine Operator .Rs.20/- prn

Note: This allowance has been abolished tv 3rd Wage Commission Award, 1983 but the
employees who are already getting this allowance will continue to g~t ft as personal to
them. This allowance will be withdrawn if the incumbent is transferred to another job.

(iQ Key PlmchlTerrnina! Operator Full time basis .Rs.50/-p.m

Provided that this allOViJance shall cease to be admissible when an employee is no
longer performing any of the abcve mentioned joos.]

_----:.:.6[Proviso - Omittedj~. _
1 '"' \. "~ fP' -It 6A8""""""~' f~ " ~' ,,'c;'~8'~J"""~I\ 'f ~C;1A8A_ ' ~l.h..'S, viae l.;i8Z. 0 at<.. 1.1, ,1,": t-'l Vi 1"lc,.!ilCatl<:<n i'JO, I (..Ili{ -Ii" ~\.i'· J a : /:.>;;, 1, l.

2, ,A,ddedFinance Division letter No, F, 1(5)-!mp!83 dated 18,8,1983,
4th Wage Commissi':JnAward, 1986(Refer Para 6.3)
Agreemenl C8A p~ra 8 Demand 8('11) Rs4U/· revised as Ks.50/· wei. 10-1-91
CBA Agreement dated 10,3,1991.
Proviso omitted Vide Gaz of Pak ibid Notification dated 25,11.1981

3.
4,
c:
oj.

6,
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1[(9) Technical Alkrwance: Every employee shall 00 entitled to technical allO'wance on
completion of certain professional examinations at the rates approved t7y the
Board but not being less than those mentioned below:-

Examination qualified Technical Allowance
{Rs. per monthl

1. CHARTERED INSURANCE INSTITUTE
(UK/AUSTRALIA)

~ On Passing of each paper
iQ On completing ACII
iiQ On completing FCII

RS.125/-
Rs.1,500/-
Rs. 2,500/-

2. INSTITUTE OF ACTUARY(UK)
Q On ~ssing of each subject
iO On completing FIA

RS.325/-
Rs.3,500/-

3. SOCIETY OF ACTUARIES(USA)
o On securing of each credit
iO On completing ASA

4.. FELLOW OF LIFE MANAGEMENT
INSTITUTE1CLU (USA)

o On ~ssing of each paper
iQ On completion of FLMI
iiQ On completion of FLMVM

RS.7/-
Rs.3,5001-

RS.1251-
Rs.1,500/-
Rs.2,5001-

5. INSTITUTE OF CHARTERED ACCOUNTANTS!
INSTITUTE OF COST AND MANAGEMENT
AND ACCOUNTANTS

Q Upon acquiring Associateship Rs.1,2001-
iO UJX>nacquiring Fellowship Rs.1,500/-

6. INSTITUTE OF BUSINESS ADMINISTRATION
o Upon acquiring MBA degree:

1st year RS.600/-
3m year Rs.8001-
5th year & orrwaros RS.1,OOOJ-

1. Board decision and office Order NO.P&GSJ187J91 dated 23.12.1991 reference
PL-8(6) effective from 1.9.1991



7. .. COMPUTER SCIENCE .

I) Upon acquiring Masters Degree:-
1st year
3rdyear
5th year & ornAlards

RS.l000/-
RS.1100J-
Rs.1,2001-

8: SYSTEM ANALYSTS/COMPUTER PROGRAMMERS

Electronic data programmerwtth over 5 years experience as Programmer.

1st year
2nd year

. 3rdyear .
4th year

. 5th year & orrwards

Rs.500J-
Rs.600/-
RS.700/-
Rs,800/-
Rs.900/-

Note-1 : This would be applicable w.eJ 1.9.1991.

Note-2 : If a person has more than one qualifications, he win be allowed only one
technical allowance which is more favourable to him.

1[(10) Cash Handling Allowance:

The employees.between ~y scale 1 to 6 who are required to handle Cash should
be deSignated as "Cashier' and ~id this allowance at the rates noted belOW:]

£leash handled each month

(a) Employees handling Cash uJio Rs.75,OOO/-·
average per month

Amount of Allowance

RS.75/- p.m.

(b) Employees handling cash from Rs.75,001 to
Rs.150,OOO/- average perrnorth

(c) Employees. Handling cash of RS.150,001 and
above average per month]

RS.100/- p.m.

RS.150/- p.m.

1. Inserted vide Gaz. of Pak Part.VI Notification No. 1(SY78-INS(N) dated 25.11.81
2. CBA Agreement dated 10.3.1991 (Demand No.8(xQ.
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1[(11) Winter Allowance: A w inter allowance shall be paid to employees:

(a) in pay scales 1 to 8(a) and MN-I to MN-III working at such Hill Stations
which are exposed to extreme coid climate, as may be approved t1f the
Chairman, at the rate of 2[Rs.250/-] per month for the period November to
April.

(b) in pay scales 8 to 13 posted at Muree, Nathiagali and Quetta at the rate of
3[Rs.175/-] per month for the period November to April.

Explanation- Forthe purpose of this sub-regulation part of a month shall be
treated as full month. ]

4[(12) Education AUo\lIJance:'

Employees in pay scales 1 to 8(a) and MN-\ to MN-Ill shall be paid Education Allowance
at the foliOiftJingrates-

(a)' Upto Matrie
(b) College Education
(c) Professional & Technical Education

RS.50/- p.m. perchild
RS.75/- p.m. for one child
RS.100 p.m for one child only

Education Allowance for Professional and Technical Education also payable for at lest 3
years diploma course recognized Government/Directorate of Technical Education in the
field of E nginearing and Medicine.

The maximum availability of education allowance to the employee is restricted to a total
sum of RS.225J- per month fora minimum of three children]

1. CBA Agreement 10.3.1991 (Demand No.8(xiO.
2. Subs. for "Rs.150/-" vide Finance division O. M. No.F.3(1)-R-13/84D/206l85

dated 2.5.1985
3. Inserted vide Gazette of Pakistan dated 6.1.1982 Part-VI ibid.
4. CBA Agreement dated 10,3,91 (Demand No.8(vi)
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PART -III APP·OINtMENTS. PROBATION.CONFIRMATION.lNCREMENT
AND PROMOTIONS

.<

. .
10.· Appointments.- (1) 1{Sub¢ to such general and'speclic directions as the" ' ..(
Chairman may give from time to' time.] .

,
I •• ~.

' ..
(a)app>intment to all posts 2 [in JXiy scales 1 to 3 {8{a)}and MN-l to MN-III]

.- "stial! be made in a zone't1f the Zona! Head and inJhe PrinciJXiI Office tJy

. . the Executive Director4[holding charge of Personal & General Services
Division]: and . .

..

apJX)intments to all posts in the corporaton in[pay scales 5{"8 to 13} shall
. be made by Executive Director 6[holding charge of Personnel & General

Services Division]. ,,~ ~.'"

(2) All appOintmentsshall be made on the recommendations of the appropriate
Selection Committee to be corstnted by the apJX)inting authority concerned in.
accordance wth such general and specific directions as the Chairman may g~e from time
to time. .

(b)

11, Appointments to be made on minimum of JllY scales appointmert to a post shall
normally be made at the minimum of the pay scale of that post But;' if the qualifications
and experience of past standing of a person so warrant, appointment rpay be made _at
such higher level in a pay scale as maybe deemed f~by the appointing: authority.

1. A.ddd vide Extra Gaz.No.SR.O·1032(1)175 dt.1.10.1975
2. 3rd Wage Commission Award. 1983
3. Pay Scale 8(Supdt) sobs.as 8(a) Agreement 'Y~'ithCBA dated 10.3.91
4. Subs for ·.~..dminislra!ion" vide E.C. 157th meeting held on 15 & 22-10-91.
5. Subs.vide Gaz d(6.1.82 PT.'l1 Notlf.No.1~)t78-1ns(N) dt,25.11.81.
6. Subs. for ~Administratjon' vide E.C. 157!h meeting heid on 15 & 22-10-91.



12. Physical fitness.- No person shall 00 apposted to a post, unless he has teen
certified tJf a Medical Officer specified in this oohal t7j the Corporation, to be physically ft
for service. The Certlicate shall be in such form as maybe prescribed tJy the1[Ex~cutive
Directo~ 2[holding the charge of Personal and General Services Division] " , ,

13. Citizenship: No person who is not a ctzen of Pakistan shall hold any post in the
Corporation exceJi w~h the prior approval of the Board in writing.

14. Qualification experience and age : (1) \lualifications and experience for
appoiriments to various posts in the Corporation may be laid dO'lAlnDj the 3[Chairman]
from time to time.

(2) The minimum age for entry into Corporation's service shall 00 18 years and the
maximum age shall be as follows:

For appointment in 4(Pay Scale 1 to 4 & MN-l]
Forappointment in 5 (pay Scales 5 to s{8(a)}
MN-II to MN-III]

For appointment in 7[other pay scales]

25 years

35 years
45 yearn

Provided that the Chairman may relax the maximum age Jinit is sulable cease for
reasons to be recorded in writing. " '

15. Probation.- All employees, excep those appointed on contract or on deputation
or on special terms or on temporary bass, shall on appointment 00 placed on pobaton
for a 'period of six months. The appointing authority may ,in his discretion, extend the
period of any employee's probation but it shall not be extended tJf more than a further
period of three month without notice.

1.
")•..

Subs.for 'Board'vide Exira Ord, Gazette Notin. No,SRQ..1032(1)J75 dt 1.10.75
Subs. for ",A.dmnHvide E.C. 157th meeting dt.15& :!2-10-91.
Subs. vide Extr. Gaz P-Vl d!.13.4.83 SRO No.LAlf\l(L-9)J83,
Subs,vide 3rd Wage Cornmisaon Award, 1983
Pay Scale 8(S~pdt) graded as 8{a) supdt vide CBA Agreement dt.lO 3.91
Subs. vide Gazette of Pak dated 6.1.82 PLVI Neff.No, 1(5)t78-INS (N) dated 25,11.81,

3,
4&5
6,
7.
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1f.Provided that the Chailman may, jn special circumstances and for reasons to be
recorded in writing, reduceorwaive the period of proootion:j

If an employee apported on probation fails to show satisfactory performance
during his probationary period the appointing authority may terminate his selVice.

16. Confirmation: On satisfactory comptetion of the period of probation whether initial or
extended, the appointing authority may confirm an employee tJj and order in writing.

11. Extension of temporary appointments:- ApfX1intment on temporary basis or
aITf su~equent extension of such apporsmert shail not entitle an employee to an
extension or further extension of the same or to confirmation.

18. Increments.- (1) Annual increment in Cl rey scale shail accrue to an employee on
the 1st January each year, provided the employee has completed on that date at least 6
months sewice in the said pay-scale. In case of an employee whose servce on 1st
Januaty in a J:aY scale is less than 6 months, the incremeni: shall accrue on the 1st
Januaryof the next followingyear:

(2) Subject to an employee's service ooing satisfactory, the increment shall be
granted to him on the date of accrual as aforesaid, under the orders of the officers
designated in this behaW. The /Xwer to wtthhold or defer increment for reason of
inefficiency shalt vest ·In the autholity competent to make appointment in the grade to
which the employee belongs.

3[(3) The Chairman may, for excefiionai performances authorize the grant of special
increment to an employee.

(4) An employee shall not cross an "Efficiency Bar" unless he is adjudged n t1f the
competent authOrity.]

1. Inserted vide Gaz. of Pak dt 13.4.83 Pr-VI,SUC NotW.No.LAW(l-9)183 dt. Mrch,83
2. Add: vide Gazette of Pak dated 13.4.83 Part.vI, ibid.

Sub. vide Gazella of Pak dated 6.1.82 Pad \/;, Notif.r--lo.1(Si/78-~NS(Nj dl.25.11.81.

I



19. 1{Fixation of pay on promotion and moving over to the next higher pay
~~ .. .

(1) On promotion 10 a pay scale, ihe pay of an employee in 2(-) shaH be fIXed in the higher
pay scale after aUc,wing one clear increment in tuch higher tcale,

\2) On moving over to the next higher pay scale, the pay of an employee 3[--} shall be fTxed
in that pay cosle on the nex! ctage above hi~ pay in the IO"Nerscale.

(3j 4[Omitled.]

(4) On promotion to a pay scale, the pay of an employee in pay scales 8 to 13 shall be fIXed
in the higher pay scale at the stage next above his pay before promotion}

Part IV. Retife!llent. Resignation and Termination of Service

5[20. Retirement and Superannuation.

IAn employee shall retire from service-

(ii)

On such dale after he has cornpieieo 25 years of service as the competent
authority may after review of the employee's case by the Committee 6[--}
constituted by the 7[Soard] s(·-··~] :9 (--:-J'. .
Where no direction is given uncer cieuse I)) on compietion of the sixtieth year of his
age 10 [--J.
!f he it permanent!y incapacitafed for Cc,rpc,rafic,n's eervce or for a paliicular
branch of it due to booev or menta! infirmftv and is declared medicallv unfit bv a

'II •• ". ,,'

Medica! Board duly ccnsfituted by the competent authority in this behaif ll[;}
Emp!oyeec in pay scale 1 to 14{8{a)}, MN-I to MN-l!!, after puHlog in 25 yea(c or
more of continuous; un-Interrupted and loyal cervce WIth the Corporation may
request for premature retirement. However, acceptance of such request will be at
the sole discretkln of the Corporatkm and the Corporation may decline sooh
request \wlthout assigning any reason for the same}.

"r'i,'j)•(ll~~CJ

"r {i"/\
'"L \" I

1. . Sub. vide Gazetla of Pak dated 6.1.82 Pan \ll, Notif.No.1 (5)/78-INS ~~) ctt.25.11.81.
2&3 "l to 8(a) & MN-I to l\llN-IIl" emitted because the clause now applicable to all employees
4. Omitted: Not required as Speciai Pay not ailowed with new scales under 3rd Wage

Cc,mmissic·n Award, 1983.
5. Sub~.vide Gaz.Nofi.No.SRO 167(1)/80 dIed 5.2.80
6. Omittednor b':1.j~( !
7. Subs. for "Federal Govi" !E.C. 1571hon 15 & 22-10-91.
8, Omitted aOirecf I
9 O·t·t~·(·N"fiNPI·"'··I''''':!0486P··Pt·'''' ·t 14586. mJ e", 0;) I 011 ..• 0. ~-~t,,l dL .. v Ub.J1 . 'II ~aza. da eo .. v.

iO. Omitted";" or "EC 1571h dated 15/22-1~91.
11. Added":· Notfi.No.PL2(10 dt.304.86 pub. in Pad-vi G3: dated 14.5.86.
12. Subs.for "tuU stopHfor making provision of sub regui3tlon{iv)
13. Agreement with CBA dt.12. 4.89 effective from 1.1.1989.
~4. Pay Scale 8(Supdt) graded ac 8(a) CBA agreement ~O.3,1991.
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Explanation- 'Competent authoritY means the Board in the case of officers and the
apPointing authoritY as prescnoecln RegulatIon 10 in the case of employees otner than
officers] " '

21. Resignat'ion.-·j[(1) A confinned employee in 2[Pay scales 1 to 3{8(a)} and MN-I to
MN-lllJ may resign from the seNice of the corporaton tv g~{jng one month's notice in
writing .. A conflnned employee in 4[Pay Scale 8 to 13] may resign from the service of the
Corporation tJy gt\ling· three month's notice in writing. The resignation shall become
effective on the expny' of the said period of notice.

Provided that no resignatio~ shall become effective during the pende~cy of any
disciplinary proceedings against an employee.}

(2) ': The empioyee shail have anomon to surrender to the Corporatlon at any time
during the continuance of the notice a sum equai to his pay for the unexpired period of .
notice, in which case the resignation shall become effective on the date ofsuch payment .

. !j[Prov;dedthat apfX>inting a'Uthority may; I"\t the request of me employee, waive
the unexpired period of notice arid forego any r~yment in lieu thereof and aecea his
resignation nOThvfthstanding the pendency of any disCiplinary proceedings against such
employee whereupon the service of that employee shall stand discontinued: ' .,.

Provided further that if the appointing ali1hority discontinues the service' of an
employee before the expiry of the notice periOd, the employee shall be paid a sum equal
to his pay and al!owances forthe un-expired perod of notice;]'

(3) Uness the' resignation be-comeseffective in one' of the way mentioned herein, the
employee shall not absent himself from duty w!thol.1Ieave of absence previously ottained
from ~he Corporation On wiifful contravention of this provision the emplOyee shalf forfeit
to the Corporation an .amount equai to his ~y for the unexpired period of notice and may
alsobe liable to dsmssai

(4) An employee who is on protation or has been employed on a temporary bass
may resign his seNice in the Corporation at 7 days notice. The resignation shall not
become effectrve urt iSS acceded by the appointing authority. On such accertancetbe
service of such employee shal: stand discontinued.



22. Termination of SeIVice: 1[( 1,-The appointing authority may ·tenninate the service
of a confirmed employee:-

(a) in 2r~y scales i to a{8(a)} ana MN-I to MN-llI] as a measure of
retrenchment t¥ giving him one month's notice in writing or 'af way of
punishment duly awarded in accordance with these regulations:

( b) in other pay scales tJy giving him three morths notice in writing without
assigning any reason]

(2) Theappointing authority shall have the opon to pay to the employee at any time
during the continuance of the notice a sum equal to his pay for the unexpired period of
notice in which case the termination shalf become effective on the date such payment is
tendered.

(3) The 8pp1inting authority may tennrate the seNice of any employee, empioyed on
proOOtion or on a temporary basis at 7 days notice in writing without assigning any

. reason

(4) Notwthstanding anything contained in these regulations, the seNice of an
employee who has absented himsef from duty unauthorisedly for more than 10 days,
may be teiminated without any notice or compensation.]

PART V. REeOHD OF SERViCE

23(1) A record of selvice of each employee shall be maintained in such form as may be
prescribed t¥ the 4[Chainnan.J

{2} Confidential Reports on the performanc.e of an empfoyee 5[---] shall be
written in such form and subject to such conditions as may be prescnbed
t1f 6[the Chairman].

(3) An empioyee shail be informed of any adverse remarks in the record of
seivce Of confidential reports so as to afford him an opportuniiy to explain
his position or to correct himself.

4.

Subs. vide Gaz. of Pal<;dated 6.1.82 Noiif.No:l (5)178-INS(N) 01.25.11.81.
Pay ~cale ~1Ie 7' hac been I"'!-'" ~" PL.,' ~/d p\bno:. AH'ar,4 Q~ C','p,H ~Uh" 8{-;,)('SA,~v \ l I tC"';' '"'" ••• '\.oi...., •••• _-w \JI~~ f~/_~\J,..,'-ll" '_'J--J"'- ...•~v ""-...;,,_ v

.t\greemef1t, 10.3.91.
The word "Board" Subs. by- the word "Executive Olrector (Adrnnr vide Gaz Nobf.No.SRO-
10~""{1'}l7r::. -lat>"!A 1 1W"7" ,.,,,~ lherefore cube bv th,.. 'H,,~-l 'Ch"'ir""'a"- 'fl·-l,.. r-."".,,,,, ~1"lifI ·'.11_\) J'" ~ .......•t •• , '." "".;' ••• SI~ .•••1·••••)·..1 •••• v·•.••\o1.)J) ~II~ \JiIr}"lfl••• ,)Q. j" l. 9 ••••••• V\MO..., }"I,I.."",.

No.LAW(L-9}/83 dt March,83 pub. in Part VI GazeHp. dt,1311.19B3
Pay Scale No:3 to 7' and: above has. been removed because the sub-regulation. aopiies
;0 every ernpioyee.
The w"rd ~Board' subs.by the word ·Chairmar.'" vid~ Gaz. Part-V! NotiflCaHon
No.LAW~L-9) ot.March. '1983 Gazette Notif. dated 13.4.83.

"I.
2&3

5.

6.



PART VI . GENERAL CONDUCT AND DISCIPLINE

24._Compliance wfth' orders- .Every employee shall conform to and abide tJj these
regulations and shall comply vdh and obey all orders and directions which may from time
to time be given by any person or persons under whose .jurisdiction: superintendent or
control he may for the time being be placed.

25. General conduct of employees.-(1) Everyemptoyae shall serve the Corporation
honestly, efficiently and faittfultt and make his- best endeavor to promote the interest of
Corporation. He shall conduct himsef in a manner calculated to mairtain the respect and
prestige of the Corporation.

(2) An empioyee may 00 cailed upon to, and on ooing so cailed upon shall, seve the
Corporation any where and in arry capa~ity.

,

1[25A. Taking part in politics and electioos.- (1) No employee shall take ~rt in.
sutscrioe in aid of, orassst in any way, any political movement in Pakistan or relating to
the affairs of Pakistan

(2) No employee shall permit any person dependent on him for mairtenaoce or under
his care or control to take Illrt in, Of in any way assist, any movement or activiy which is,
ortends directly or indirectly to bel sutJJersive of Govt. as 'rJ1law established in Pakistan.

(3) No employee shall canvass or othelWise inteJfere or use his influence in
conreeton wlh or take part in any election to a legislatue body, whether in Pakistan or
elsevtrhere:

Provided that an employee who is qualified to vote at such election may exercise his right
to vote, but if he.ooes so, he shall giVe no indication of the manner in which he proposes
to vote or nas voted.

(4) 2[NO employee shall ailO'ulJany member of his family dependent on him to indulge
in any JX>liticalactivity, including formation of any JX>liticalassociation or being its member.
orto act in manner in which he himsef is not petmitted W sub-regutation (3) to act]'---_
1:' Inserted vide ExLGaz Part·n dated 19.12.78 Notif.No.SRO.1462(1)178 dt.17.12.78.
2. Sub-regulation (4) tubttituted vide Gazette of Pak. E:.ctraPart..11dt.6.2.1979 Nc·tificatie.n

No.123(1)f79 df.5.2.79.
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(5) An empioyee who issues an address to electors or in any other manner publicly
announce himself or allows l1imseif to be pubiicly announced as a candidate or
prospective candidates for election to a IegislatNe oody shall be deemed for the purpose
of sub-regulation (3) to take part in an election to such troy.

(6) The provisions of sub-regulations (3) and (5) shalL so far. as may be , apply to
ejections'to local authorities or bodes save in respect of employees required to permitted

. t1(or under any ~w,·oro~r of the Government, for the time being in force, to be
ndida" t hIt'ca tes a" sue eeenors. .

(7)· .~.ail\J question anses whether aITi movement or actfliity falls wthin the scope of
this regulation, the decision ottne corporeton thereon In corsutston with the Federal
Goverrmerr snail be ~nall

i . _.t

, ·1[258. Empioyees not to express views against ideology of Pakistan. No
employee sha II express vietftJ.~detfimenta I to the ideology :of integrity of Pakistan!

•••• '1\\

.,. «, ~

·26. Declaration of Fidelity and,~Secrecy.- (1fEvery empioyeeshall OOfore entering
.unpon hiS duty, duty execute 8rTyJJeliverto the Corporation a Declaration of Fidelity and
SecMCY in suchfonn as may be prescribed and shall from time to time execute any other
or further declaration of Fidelity and s.~crecy as may be prescribed~

.',:~ "'.

. .-. "' .

(2)', At all times, and at every place during the continuance of his employment wlh the
. . Corporation, any employee shall be bound to respect his Declaration of Fidelity and

Secrecy and to act upon and adhere to it. . "
.',
~..... i ••

, ,. 27. 2[(1)Addressing representations and appfications.- All representations and
applications effecting personal matters shan be addressed tJ.j an emplOyee to the 3[lonal
Head or the Executive Director} ·or the Chairman as the case may be through his
immediate officer, if any. ~ .. , <

'.,.

4((2) Arty communication in nay manner whatsoever writt~n:'of:'y'erbal of servce matter
including JX)Stingand trarsters ete aod fortli/aroing advanc~ ~bPies of request to any other
agencies/organisation wittlin the coumtiy or abroad, srtilii hot' be made ~ any employee
exceu through his immediate officer. Arff breacn intllis r~ard si"lalirender the ernpioyee
liable to disciplinary action.J .~,:..

. L Inserted vide G8Z. cf'Pak datedt.1.82Part.Vl, Ndif. r·~c.1(5)lro·;NC(N) dated 25.11.81
2, Reg:2¢'F3enumhered a~,Reg27(1}. f,ythe sake of imertir,g swb-regu!~tion(2)
3, The' wora ~Generai Manaoer' subs.ov the 'word Lanai Head or Executive Director" vide

C:::"~Gazet'e Da·;".l1 t-RO ~J"', "03~.;"/~\·n:::-!t 4. ,~r.u"'T,:: '1..0'\1._ I I "~I" 1.".1 4\l/UO/U •. 1.1 .t -» ,

4. !nserted vide approvalof!6the meeting·of E.C. held on 23.11.1983.

I -;"



28. Accel1ance of gratification or gift.- (1) No employee shall accea either directly or
indirectly any gratification, suoscnnon or reward from any person in his official capacity.

(2) Artf gift: acceaed 'af an empioyee in excerxionai circumstances shall be reported
lJf him to the 1[Chainnan] as soon as ~ssjble for approortate instructions.

29. EmpIDyoos to be whole-time servants of the Corporation: All employees shaH
be whole time employees and no employee shall undertake any outside employment or
offlCO or engage in any trade, commerce or business actpJity with remuneration or
ctr~PNise on his own account or for nrry other person, w~hout prior approva! of the
:::[Chairrnanj. The 3[Chairmanl may. in appropriate cases grant such approval stipulating
that such part of any fee or remuneration received tJ.j the employee as may be
detennined tJf the 4Chainnanl shall be paid to the Corporation.

30. Offenses and Punishment - ('I) An employee who:
(a)
(b)
(c)
(d)

, (e)
, (f)

(g)

commits breach of the rules. reoulations or orders of the Comoration, or. .., ,

commrs breach of discipline;
displays negligence or inefficiency or
commits or assists in committing acts of mis-appropriation or
embezzlement of funds which belong to or are meant to belong to
Corporation:
knowingly does anything ~tfimental to the interest of the Corporation.
is convicted of an offense invOlving moral turpitude or '
is guit)' of any other mis-conduct shan be liable to one or more of the
follOWing punishment

(I) ,
(iO

Censure:
wlhholding of increments or promotion for a specified period not
exceeding one year, .
reduction to a to\.iller post orto a iower st.age in a ~y scaie;
dismissal without payment of any compensation in lieu of notice;
recovery from the empioyee of the whole or part of the amount of
loss, if any sustained bY' the Corooratron as a resut of his
misconduct orany other act] ,

{iiQ
(",rJ)
5[(V)

1.
2.3&4

The word K8oard" sub. vide ExLGazette Part-II Notifl, No.SRO.103'2(1)175 dated 1.10.75
SUbS,\fide E.C. ~57thmeeting held on 15/22-10-91-

"Inserted vide Ext Gaz~l!e Part.l: dated ~-3.4.83 Notif N.~.LA.v\l(L-9)JB3 dated Mal'\~h,83.



· (2) Wthout prejudice to the generarity of the term, the foUO'/llingacts and commissions
shall be treatedas misconduct-

', '

(Q Willful in-subordination or dsotederce, whether alone or in combination
with others, to any iawful order of a superior;

(10 theft, fraud or dishonesty in connection with the Coq:oration's property;
(iiO wilful damage to or loss of Corporation's goods or property;
(iv) taking or gtving bJibes or arty i!!egai gratification;
(v) habitual absence withOl..1leave or absence without !eave for more than ten

days;
(vO habitual late attendance;
(v19 riotous to disorderly behavlourll-------1 in office premises or any act

suwersive of discioiine:
; ,

(viiQ making faise or misleading st.atements;
(ix) malingering;
(x) striking or inciting; others to strne in contravention of the provisions of any

'--. law or rule having the force of law:
(xO Go Sio\N,2[;
(xiO tem~ring with records']

31. Procedure for award ,of punishment- (1) Th.e authoritY competent to award
pUrlistvnel'\t In the case of an employee shall be the authority competent to make
appointment. in his case. , ' ',: ' ' '.. ,:

(2) Forthe punishment of dismissal, the folfovlling procedure shan be compulsory:-

(I) A Charge Sheet, alongwtth a statement of allegation levele.d against the
employee, shall be serve.d on him. While serving the Charge Sheet, the
employee snail be given reasonable time, not being less than 7 days to
produce any evidence in his defense. He will also 00 aUowed to be heard
in person if he so wishes. '

1.,.,
,""
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(iij An enquiry officer shall be aPJ))inted to examine the defence offered ~ the
accusedard to;give a rspon thereon ind~ting whether or not the charges

..made ~gainst the employee are estabosred " . ;

(iiij '. The re~rt of the enQuiry off~r shan be considered by the competert ,
authority who' may accefi or reJectthe report orfor reasons to too recorded .;',
in writing oroor a fresh enquiry.

On recei;:t r1 final report of enquiry, the competert authority shall give his
~~IDrr '

Provided that where the appointing authonty happens to be lower than the
Chairman, Executive Director Of 1[Zonal Head] pnor approval of the Chainnan, ExectJive
Director or 2{Zonal Head}, as thA case may be shalt be ctnaneo before fJlssing an order
of dismissal.

, ,:

The discharge of a person-
(a) appointed on probation, during the probation.

........ '" '.'.
(b) ,appointed, othelwis~than under contract, 'to hold temporaty appointment,

on the expiry of the period of appointment.
I ~ (

(c) engaged under contract, in accordance wRh the terms of his contract does
not amount to dismissal within the meaning of this regulation.

32.~[Suspension_- (1) Where, for the purpose of conducting an enquiry against an
employee in pay scae 4{ 1 to 5{8(a)}, MN-I to MN~!fijthe competent authority considers if .
necessary, t may suspend the employee. "

. Provided that an empioyee shail not be suspenoec for a period of more than
fourteen days ata time. .

(2) Where, for the perpose vf conducting an enquifY against an employee in JllY
scales a to 13, the competert authOrity consderes t necessary, it may suspend the
employee: - ..

Provided that continuation of suspension shaii require approvai of the cornpetert
altl10rity after every three months.
1&2 (The "iVord«Genera! Manager" cube. '.fide Gaz.NoL Ex,ord,No.SRO.1(&~(1)!75 dt. 1. -:0.75.
3. Subs. vide Gaz, ofPak. dt 6.1.1982 Prf.VI No.iif.No. 1rp)f78-INS{~J) dated 25.11.1981.
4 Pay Scale *1 to T changed as 1 to a(Supd~, MN-I to MN-III due to 3rd Wage A\4<ard,83.
5, Pay Scale8(Supdt) Gradedas 8(3) C8,t., Agreement 10-3-91,
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(3) The' order of the susperson shall 00 in writing and shall take effect immediately'
on reing sent to the employee tJf hand or ~ registered post at his last known address,.
During the period of suspension, the employee shaii be ~id a subsistence aiiowanee
equal to ffly per cent of his pay. If the employee is found not guilty, he shaHbe deemed to .
have been on duty during the period of suspension and shall 00 entitled to the same IAlV
as he would have recdivad if he !lad not been suspended

(4) An cmployCt} suspenoed under sub-regulation (2) Shall, in addition to the
subsistence a!lowanccQe entlfed to the following ~yments and f~cillies, namely:

{9 Compensatory allowance as specified below if admissible before
suspension:

(a) House Rent Allowance;
. (b) Local Compensatory Allowance;
(c) Conveyance Allowance;

(iO Residential telephone shalt not be removed during suspension; and while
the fine rent for the telephone shall be paid tJ.j the Corporation, the
payment Of) account of all the caUs shall be made lJf the employee
himself;

(iiO' . No off/Cialtransport be provided.J

33. Appeal nOO applications for revision and review.- (1) An employee shall have
the right of aPP*l1 or making anappfication for revision or review, as provided here under,
against any of the punistunent mposec under regulation 30.

(2) ..An application for review shflillie to the authority imf-XlSing the punishment sought
to ~. reviewed and an appeat or appiication for revision, as the case may 00 shaii lie:

(a) In the case of an empioyee in 1f.PayScates '10 to '13Jto the Board which
shaH I~fer the same to a StaJlding Committee of three directors including
the Chairman. The committee shall consider the application and sutmit its
recommendations to the Board for such final order as the later may deem
fit to make.

1
t , "Category '0'· has been ~ub~titute.jby Grade 10 to ;3 vide Gazette I';>f Pakj~!andated

0.1.1982 Part Vl· Notiftcation NO.1 (5)I?8-INS~\l) dated 25.11 1981.
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\ -
(b)Jn the case of other employees. to an authority next higher to that which

passed the order in quest!on:
--

Provided that, in every case where the empioyee concerned so desires, he will have right
to be heard in oerson before the authority cornoetert to decide theapoiication or app;a\

., ~ ,. , ,

{Standing Committee in tile case of pay scale 10 to 13 employees} as the case may be.

(3) Every appeal and oppHcation for revision or review shalf comply with the following
requiremems: -

(a) ft shall contain all material statements and ground relied upon and shaU be
completed intself;

(b)

(c)

it shaHs~.cify the relief desired;

I shalf be made within 30 days from the date of the receirt of the. ,

impugned orcer

(4) An appeal or an application for revision may be withheld ~Ithe authority Illssing
theeoriginal order, if _

(a)

(b)

it does not comply wtth the requirements of clause (3);

it deals wtth a matter which does not concern the employee personalty;

'e'\ ; it repeat an. appeal or application for revision already rejected tJt the
al'thont'l to-Wt'1Offi the appeal or application for revision is addressed and
does not, in the opmon of the 81.1horrty passing the onginal Ordel:
discio.5ing new posrs or cscunstances which afford grounds for
recors ideration.

(d) ft is addressed to an authority to which no appeal or application for revision
". ties underthese regulations.

(5). In every case in which an appeator application forrevision is wfthheid, the
authority w~ht-tolding it shail inform the appellant or appiicant asthe case may be for the
fact of w~hhoidjng it Simuttaneous~< the said authorlt:i shall also inform the appellate or
revision authority of tile fact of wlhholding an such 6111hotity may cail for any appeal or
appiication admissible under these reguiations and may pass such orders thereon as it
considers ft.



(6) An appeal which is not withheld under clause(4) shall be fOfWaroed as soon as
possible to the appropriate alathoritywith all relevant records, with tne comments .of the
authority against whose orderthe appeal has been filed.

(7) No appeal shalt Heagainst the withholdinQ of tile appeal or aPPiication for revision
'of an autholiy competent to do so.

PART va - TRAVEUNG EXPENSES

34. Definitiont.- Inthispan-

(a) "day" means the perod of t\IIJerny-four hours, beginning and ending at
midnight;

(b) . "daity alloWance" means a payment to an empioyee in aadilon to other
emoluments for any day during which he is absert from his station of
posting. on duty to cover the expenses incurred by him in consequence of
such absence',

(c) "family" means an employee's wife and legtimate children deJ:endent on
hm -

. (d) "fare" means cost of ticket ttt the class of accommodation try which an
employee is entttled to travel or if he trave:S tJj a !ower class, the cost of
~iC'!r.•....f. Of SU:I't- !rAUer case" i\t;\. 1 ~\,,!tVVV • ~V",

(e) "mileage allowance" means an anowance ca!culated on the distance of
travel paid to an empoyee to meet the cost of a particular jOurney,

(g) "persona! effects" includes household articles such as fumture and other
luggage;

(g) "temporary transfer' means transfer for a period not exceeding 3 months; .

'(h) "traveling expenses" means the fare as adm~sibie to an empioyee
together with incidental fare, cost of transportation of personal effects 8n9
daily allowance;



35. Circumstance in which traveling expenses would be admissible:- Traveling
expenses would-be admissible to an employ traveling on Corporation's duty· on tour or
transfer,

•. ' I ~

Provided that no such expenses would be ad.missible for transfer made at an
employee's ()Wnreq~ unlessthe authority sanctioning the transfe~. for special masons I

so'directs: . .. " '

36. Journey by mn/steamer: (1) An omptoyee sha!! be entlfed to travef t¥ the
following class of accommodation tJf mil or steamer.

~[(J) If he is in' pay scale 9 to 13 Highest C lass of
Accommodation avaiiable

(iQ ' ff he is in pay s~ale 8(EO) First Classl•

,',' 2[(ij~ Employees in Grade 1 to 3 & MN·I Second Class

(iv) Employees in Grade 4 & 5 and MN-II F irsl: Class

(v) EmplOyees in Grade 6,1 and 3{8(a)} and First Class 1
MN·III

(2) For journey perfonned on tour or temp>rary transfer an employee shall be e1111ed
to one fare for himself. '

(3) For journey perfonned on transfer an employee shan be enUfed to: .

(~ . One fare for himself

", 1. " Subs. as a resut Agreement with the CRA dated '(2.4.1989. '
2. Agreementwdhthe CAB signed on '12.4.1989.
3. Pay Scale 8(Spudt) graded as 8(a) CAB agreement dated 10.3.91. .

I '. • ••
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TlsnsferGrant

. (a) . F~rt:mpioyees in Grade 8(EO) ..1(Equai to one mortrrs (X1yl
andaeove

2i(b) For empoyeesinGrade1 to 8(a)
and MN-l to MN-liL

Equal to one month's pay
subjec.1to a maximum of
Rs.2,5001-]

(iiO One fare for each adul member of his famify who accompanies him and
for whom full fare is actuaJ~f paid: and orr-half fare for each minor member
of his tamily who accornparues him and tor who such fare 1$ actually paId;

(iv) Cost of transportation 'rJ.jgoods train of personal effects uJio the following
limns irresoectrve ofthe mode of transoort-, .

If not having a family If having a family.

4{!f he is in Pay Scale 4 to 8(a)
MN-fto MN-I!l

750 Kg

·4500 kg

3000 Kg]

1500 Kg

3[tf he is in Pay Scale 9 t013

If he is in Pay Scale 8(EO)

2250 Kg

1500 Kg

If he is in Pay Scale 1 to 3 and Mn-I 375 I<g 750 Kg]

s[Note:- the otfice~ wI!! be eligible for payment of the cost of carnage of personal effects
uflo the abcve iimits at the rate of paisa 0,083 per kg perKM (Of pasa 1.66 perUni of 20
Kg per KM) and wUl not be required to cscose the means of transport or produce
receips of actual amount paid.]

e[(V) Cost of transponaton by train of a car in case of an employee of ~y scale 9 to 13
and a motor-cycle or scooter in caseot al~empoyeeot any other pay scaie provided the
employee was in possession of car ( and was entitled to car maintenance allowance),
motor-cycle or scooter at the station from which he was transfened.]
~. 157 the meeting of the EC on 15;22·201991.
') ,A.greemenl with CBA dated 12)',1989 \/iud ~.1.19P..s.
3. SUDS. due to change of matric system
4. Agieemenl with C8A dated 12.4.1989.
5. . Govt. directives.
6. . .. ,..., ..• p' d·-·IR'""'P ..•./ .. , r"i\ 1i-·-,8·r..·~'i" :1"--1181suo. viae t..:iaze1teor, aK 1.10 ., •..•.~ an \ II\jJ~.!r.! J'J, ".'OJ! -ldo)"') ,t?" . .
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37.Journey by Road: - (1) For joul~)eys or parts thereof pefonned by' road by public
tiansJX)rt plying for hire on single seat bass, an employee shall be entitled to mileage
allowance at the foiiow'ing rates:

4Provided that for joutrey~ or part thereof perfonned t¥ engawng a full taxi or
motor rickshaw or in the employee's OViIn car a mileage aftowance shall be admissible at'
the following rates-

Mode of Travel Rate per K ifometer

{~ Personal car or t1f engaging'fuU taXI'

(iO Motor Rickshaw

s[Rs.3.00J

46 Paisa

(2) Forjourneyspenonned on transfet, foUowingextm expenses will be~id;

(0 One addtional mileage alkMtance for family, if the family also travels 'rJ.j
road; and

(iQ Transfer grant as provideci in regulation 36(3)(iQ

(iiQ Tmnsportation of personal effects as provided in regulation 36(3)(iv)]

38. Journey by air - (1) Employees in arPay Scale 9] and above shan be entitled to
travel t1f air on tour or transfer.
1,2&3 Subs. due to Agreement wifh C8A. ~1gfjed on 12.4.1989 and 10.3.1991
4. Proviso of Reguialion.37 sub$tituted vide GazaHe of Pskistan dl. 6.1.82 Par V!

NoiifNo.1 (57)t78-iNS(N) dated 25. '11.'1981.
E.C meeting 157the held on 1Si22-10- '139-;
Subs. vide Gi?,zetle of Pakistan dated 6.1.1982 ibid Notif'Cation dated 25.11.1981.
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(2) For Journeys 011 touror temporaty transfer performed by air, an employee shail be
entitiedto one airfare for himselft1y economy class.'" .

(3) For arrjoumeys pefonned on trarsfer, the rollowinq extra expenseswili be paid;

{~ -,.One fare for each adu~ member of the employee's family anq actual fare
for each minor member of his family who travels tJ.j air.

{iQ. transfer grant as provided in regulation 36(3)(iQ

(ii~ .trarsponeton of personal effects as provided in regulation 36(3)(iv) and
transportation of car as provided in regulation 36(3}(v).

" 39~ Traveling expenses of servants-. In case of an employee in 1[fliY scale 9] and
above, the'Corpjrationmay a!sopay onetrain fare t¥ the lowest class for a servant
provided he accompanes the employee or his family and the fare is actually "paidfor him.

\

1. Grade 12 suos. by Grade 9 vied Gazette of Pak dated 6.1.1982 Part-VI
Notlication No. 1(5V18-INS(N) dated 25.11.1981.

""

'."
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40. Daily Allowance.- (1) An employee shall draw daily allowance on tour for the
period of absence from his station of postinq subject to a maximum period of one month,
at a time, at arry one station as under: .

~I:PAYUMIT RATE OF
. AllOVJANCE

DAILY 1
Admissible at !siamaood,
Karachi, Lahore, Rawalp- Admissibtle at other places
jln~i Pel:.'h-.l'l~r ()nc..tt!l.
I i\.is, • Y.1VV~t, ~~\.,"\:4,

Mulan. Faisalaood and
Hyderabad.

ISpecilll Rate
!

Ord'naryHate
,
I.;

i [FOR OFFICERS
From Rs.75001- per month
& above Rs.450 perday

From Rs.5000/-permonth Rs.390/-peroay
to 7499/- per month

Rs.390 perday

Rs.330/- perday

From Rs.30001- per morth Rs.3301- ~rday
to RS.4999 per month

RS.285 per day

Below Rs.300/- perrnortn R<:: 210/- !"l6rmo"""h,,,... IJVt ,{I ~a.rl

Pay limits for unionised employees
BePftJeenRS.14011- prn and 2[Rs.70 per day
above

Rs.60 per day

Between RS.701/- prn and Rs.60/- perday
RS.1400 per month

Rs.50/- oar dav, .

U rio RS.700/- JX::r month Rs.40/- per day Rs.30 ~rday]

1. Subs. by the Board w.eJ 1.9.91
2. Subc. due to Agreemerl! ·'.Adth C8A. signed on 12.4.89.
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1[(2) OffICers staying in a hotel or guest house will 00 eligible for reimbursement of the
actual single room rent in aodtion to d~ityallO'Jllance SUbject to tile fonowi~g limits:-

. ' . ,'(Qln large 9 ciies'specified insub-Regutation(1) Three times the
r v , 'amount of daily

allO'lIVance ' admissible '
in those dies. '

(iQ In other places one and half time of
the amount of daily
a!lo\'vonce admissible
tl.herAl:1-.. ""J

41.Beiated traVel by'family on transfer.- When for unavoidable or ciimatic reasons,
the family of an employee travel separately wfthin 6 months of his departure: fare for the
members of the famitj tJ.j the class of aceommodaton to which fHe employee is erttled
and the cost of transporting the luggage, to the 6>..ientspacified in these regulations, may
be paid by Corporation subject to the condftion that in no case shall the total cost to the
Corpomtion 00 more than what it would have been if the family had aecompaned him.

42. Other Joumeys.- An employee who is summoned in !1iscffi.cial capacit.ytJj a court
of law or any' otner authority in Pakistan shall te ern[!ed to tffiveHngallowance as on
tour, but in every such case in lJlJhich an empoyee drawn an allowance from the
Corporation under these regulations, any ~yment$ made ;by the authoritY-summoning
him to meet his traveiina exoenses sh.~iIbe refunded to fhe Corooration. -

'I., •. l

43. Controlling authority.- Traveling expenses bill shall be approved and countersigned,
I1f such authorities as may be designated to be the controlling authorities for the purpose,
from time to tome. The controlling authority may wheie considered necessary 'in' the
Corporation's interest, penna travel t?i a higher class of accomm~o~da=".::.!;tiO=:..:.Ii.!:.-I. _

I ~. •
.". . ".i

0\
I,

•••• L ·..1G 0'/" t .'",,"-roo_'''~ t' ., 1(s'ns!""'''''' ",....,- ..AQA~ U'l'V' '.i'~r. -a-' . ,"'a e·..•~ -, (J, ", ..•..,."••~ 'i"''' "/,-.. "I ,,,r._ "'/' ''''. p, -, . - ,V JW~. ~1..-1oI Mo,•.• , Y ••• \wi ~.Y'- i·f'.,I~("·J'ort ''-''IS ,':.",t. r -U1t-..J\Sll ·wt~.'-'J. t i •..,.,.S

Added due 10 CBA. ,4greement d,3ted 12 4 1989,
Pay Scale 8(Supdt) graded 8(a) agreement with C8.A. dated 10.3.91,

2.
3.
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«-- No-traveiinglHtooance-oniif$t-appotntment -::ExceJ:twittT the--previoU$sanction
of the 1IExecutNe Director lncharge (Personnel & General Services)] in wrting r no
traveiingallowance shall be paid to person to join his first appoirtmert inthe CorporatiOn

45.(1) Traveling all(jwance shall be admissible on the basis of journey Of the shortest
route, that is to say, the route by which an employee can reach his destination in the
shortest possible time Dj the ordinary mode of travel

(2) ,Between places connected tit rail no journey is to ~ undertaken t1f road unless
speeflCaUy permitted ~Jthecontrotnng authority in the interest of the Corporation. '

46. Confessional fare to be, availed of .- Where confessional return fares,
whether ordinary, weekend or seasonal are allowed IJf mifu'Jay, steamship or air
companes, an employees traveling on duty, otherovise than on transfer, wm~whenever
possible, avail himself of the concessionai fares and in the even of his doing 501 he shall

, be~entitleto claim from theCorporation only the actual cost of such fares. '.," ,

47. Journeys outside Pakistan.- f-'orjoumeys outside Pakistan. the Corporation ,shall
follows the rules and 'orders as appiicable to Federal Government Servants.. 'For this
purpose the Board shail determine the cateqorisation of employees.

'48: For Journeys not provided for in these regulations.- For a journey undertaken
r t1j an employee for which no provision is made in these regulations. he shall be Jllid

travellir~allowance on such scale as may be determined 'rJythe 2 [Chairman}. ,

49. Travelling allowance not to be a source of profit.- As a general rule travelling
allowance paid to an employee is intended to cover his actual travelling expenses and is
not supposeo to be a source of profit

l' & 2 Suoo. for 'Board' vlde E.C 157 the meeting held on 15th & 2200 October, 1991.

40, ~
.;, ".
".- ."~..
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PART Viii. LEAVE

50. Kind of leave. The following kinds of leave shall be admissible to an employee in
~y scaie 8(EO) to 13:-

(1) Earned Leave
(3) StudyLeave.
(5). MaternityLeave.

(2) Sick Leave
(4) Casual Leave
(6) Extmordimlry Leave

51. Authorities competent to sanction leave: The authorities competert to sanction
leave in each case will be designated tJj the ChaIrman in the cases of, Prtnciflll Office
and 1~he Zonal Head concerned in the case of Zone.]

52. leave not a matter of right.- Leave cannot be claimed as a matter of right. When
the exigencies of service so required, ihe competent authoriiy may refuse to grant leave
or cancei leave already granted or change the nature of leave or rer.alled an emptoyee
before the expiry of his leave.

53. When leave is earned. - leave shall be earned during the period of duty onty. For
this purpose the period spent on deputation shall count as duty.

2[54. Earned leave: Leave on fuli ~y s\1all be earned at the rate of 1/11th of the period
spen on duty. subject to a maximum accumulation of six morths at a time. Earned leave
on full pay, howevel: shall not be granted for more than four months at 3 time exceri in
case of leave prererntoi'f to retirement when it may 00 grnnted for six months subject to
availabHity in the leave account. J

55. Sic~ Leave.- (1) Sick leave on full pay shall 00 accumulated at the rate of 1118th of
the period spent on duty subject to a maxmun accunuation of 4 months at a time.

1[(2) No sick leave for more than three days shall be ailowed without production of a
Medical Certificate from the authorised Medicai Attendant.}

56. Study leave without pay. - Study leave without·JXtY urio a maximum of two years
may 00 allowed to an employee who has competed at least 5 years continuous service in
the Corporation, for studies Outside Pakistan in such subjects directlY or indirectly related. . .

to the trade of IWeinsurance may be approved by the Board tome time to time.
1

"

2.

TJ...AG"'n""~-I~A"''''~gA~ ••O"'·••ernec ;..•~j..,A~-,.. .••.••• ! .~,;~ ••• !~'"''':-...:."",..'" 'b" cy ~hAc,.",,··""11tJ ';Jf ';J1l.1r '4~gfl'(;.f) .l i...,r '1'-'~~1 .•.•.·", if' Hi.,. )..,,\01.;,;. ••• 'v' \.h(H'W ;JQ.;:r. ~· •• ';l~1~"" W • ., u •• Wl,.lji..,f\o\

'Zonal Head corcemed in th~ C8!;e of Zone" vide Ga:. Ext Noti.No.1G.32(1)!7S dt.1.10.7S.
R.eg.54 subs, vide Gaz, of Pak, dt 6, i,82 Part V! Notifi. No, 1i,5i/78-iNS(Nj dt,25, "1.82,
I"'Uh.~ td~t;~ ~.l~ LA' \f..IIl '":"ii!O"? AI".,~_,,~h C~ r.; 'Vl 1"::.t:.7 ..JI A"; J 0"':)v vi). 1~\.~tlLf'lV, "l-r.....-..,..'fVv \.H.S'J!ChVli, \...A.J I - I V~. '..H. iV, "r ,VV.



Provided that the study. leave shall be admissible to an employee oniy once during
his entire sewce in the Corporation

51.1f.Casual Leave. - (1) Casuai leave may be Qranted urto a maximum of 15 days in
each calendar year, subject to the condition that casual leave on anyone occasion shall
not 00 admissible for mom than fivG continuolls davs.]

(2j· Casual !eave shall not 00 entered in the reave account, nor shall i be considered
as a discontinuance of duty,. But if absence on casual leave exceeds the prescribed lim~,
the entire period of absence $hall)Je treated as leave omertnan casual leave according to
the enUlemellt of the employees.

58. Maternity Jeave. - Maternity !eave may be granted to a fema!e employee for a
p9liod not exceeding six weeks on one occasion.

59. Extraordinary leave. - (1) Extraordinary leave may be granted to an employee at
the discretion of the competent authonty when no other leave is due to him. Save in
excefiional circumstances, the duration of extra ordinalY ieave shall not exceed 3 months
on any one occasion.

(2) .No ray or allowances shali.oo admissible duri~ the period of extraordinary leave
and the period spent on such leave shall not count for increment.

Gel. Leave preparatory to retimmeot:- An ompfoyee d~ to retire my 00 pennitted by
the compcler~ mfthonty to avail himself of leave pro~rntoiY to rot~rement u~o a
maximum period of six months, subject to ava!/abWty of leave in his account.

61. leave after the da,te of retirement: If an employee has applied for leave before
retirement on superannuation and the leave has been refused to him owing to exigencies
of service, such leave not exceeding six months i[or leave saiary in iieu thereo~ may be
gmnted to him at the discretion of the Chairman with effect from the date of the
retirement.

3{Provided that if an employee in IXlY scaie 1 to 4 [8(a)J and MN-I to MN-III wishes
to go on leave preparatory to retirement he shall 00 granted such leave or, if such leave
is refused, the shall be allowed encashment of refused ieave;]
1. Suoo.vide ExtrGazette Notti. No.SRO-585(1)174 dated 13.5.74.
2. Inserted through Notti. No.Lft.W(L-9)/83 dt March: 1983 GAZ P-VI dt.13.4.83.
3. Proviso added vide Gaz of Pa~ dt.6.1.82 Part-VI,NdiF;No.1(5)178-INS(N)

dt.25.11.81
4. Pay Scale 8{SuJXtt) graded as 8{a) agreement w~h C8Adated 10.3.91
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62. Leave account Leave account of each employee shall 00 maintained in such a
form as may be prescribed.

63. leave Salary: 11:(1)Leave saiaty shail be cacusted with reference to the pay reing
drawn by the ernpoyee at the time of proceeding on leave;]

2[(2) While proceeding on leave, an employee 10 pay scale 1 to s{8{a}} and MN-I to MN-
1/1shall be entttled to receive in advance gross leave 'saIaty, subject to deductions, if any,
fortbe next ~[bJIIOmortbs] adjustable in full against that salary:

..
Provided that ~nyspecial payor allowance allow to him for perfomling specflC

add!ional duties shall riot ~ paid duling the period of leave other than casual leave.

64. Cobination of leave of one kind with another- Leave.of one kind, otherthan
casual leave, may 00 combred with leave of another kind'8dmissible under these
reguiations, provided that the maximum amount of leave that may be taken at one time
$11811not exceed two years 5[and six rnonrs.] : .. ,'

':. l ". ;

65. Combination of leave.with hoHdays.- Wt'len illv day immediately proceeding the
day on which an employee's ,Ie~"e begings or immediately follOVlling the day on which his

,'" leave expired is a holiday or one of a series o{ holidays the employee may prefix or SuffiX
the 1'lOliday or holidays to his leave with prior permission.

1. Regu.63 renumbered as ~ub-j'eg.63(I} vide Gaze.ofPak Part.Vl Notifi
No. 1(5)J73- INS(N) dt.25.11.82. . ,

2. Sub-Reg.2 added vide Gaz. of flak Notifi. No.ibid dt.25.1 tOt
3. . Pay Scale 8(Supdt) graded as 8(a) CBA Agreement dt.10.3.91
4. SUbs.agreement wtth CBA 10.3.1991.
5. Addlion through Notifi. No.LAW(L-9)183. dt March.83 Gaz. P-VI dt.13.4.83.

r .

. :,
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!{RFVISED LEAVE RULES - 1983,

(For employees in pay scaes 'I to 2[8(a)] and MN-I to MN-lil Effective from 1.1.1983.

65A:1 (9 leave fun pay:- An employee shaH earn leave oniy on full pay which shall 00
calculated at the rate of four days for every caencar month of the period of duty rendered
and credited to the leave account as "Leave on full pat; duty period of 15 days or less in
a calendar month being ignored and those of more than 15 days being treated as a full
caencar month for the pupose.

(iQ If an employee proceeds 011 feave during a calendar month and returns
from ~ during another calendar month and the period of duty in etoor

. month s more than 15 days the !eave to 00 credited for both the
incompiete months will be restncted to that admissible for one fuil
caenoar monthonly.

(jig . There shall be no maximum limt on the accumulation of such leave.

(iv) The term 'Levee on fuil fX1y" does not invofve any cranoe in the existing .'
manner of the calculation of leave saarv,

2. An empoyee cannot claim leave as a matter of right and the competent authortty
may,at its discretion. refuse or remove leave of any ~criflion.

3. Grant of teave:(ij Leave on fuli ~y; The maximum period of leave on fun fliY
that may be granted at onetime shall te as fol!01JVing:

(a) W~houtmedicalcertificate'
(b) \J\/ith medical ~ertticate

Plus
(c) On rneocal certificate from leave

account in entire selvice.

120 days·
180days·

365 days

Note :- The maximum presented in sub-paragraph 3(O(a) and (b) above are
independent of each other. In otherwords an employee maybe granted, at a time
total leave on fuil pay on medical certificate ur.to the pelITlissibie extent in
continuation of leave uJio 120 days without a medical certificate, subject to the
given conditions.

1. Add~iona:due to 3rdWage Award, 1933.
2. Pay Scale 8(Supdt) graded as 8(a) C8A Agreement dt.10.3.91.



(ii) Leave on haWpay:- (a) Leave on fuli f:.ey may oe corveited into ieave on
haK ~y, at the onicn of the employee; the debit to the leave account wlH
be at the rote of one day of the former for every two days of the iater,
fraction of one hair countinQ as one full day's leave on full pay. The
reouest for such conversion shaH be soecfied bY he emcovees in his

, : J' _.(

application forti1~grant of leave.

(b) There shall be no !~'iliton the grant of ~eave en half pay so long as
~ is available ty corverson in the !eave account.

4. Leave may be applied for, expressed: as sanctioned in terms of days:

5. Maternity leave:-A female employee may 00 granted maternity leave on full
r::ey forthe period which may extend uflo ninety days from the date of its commencement
or forty five days from the date of confinement, whichever is earlier. Maternity leave will
not be granted more than three times in the entire service of femaie employee. For
confinement beyond the third confinement the female emoloveeswii! have to take leave

~ # .-

from her normal leave account. The spell of maternity leave alreaay availed of win 00
accounted for in the 'three tmes" confinement leave admissible unoer these orders.
Hoou'ever. the cases of those female emoiovees who have alreadY availed of ti1e

~ ! .' "

concession of more than three times ma}l not be reopened. The Maternity leeve may be
grantod in continuation of or in combination with another kind of ieave (iociuding extra-
ordinary leave as may be due ijnd admissible to a female employee.

I

6. Leave preparntOly to Retiremeet- Tire maximum ~iiod u;io which an
empoyee m"y ,",,,,,gr.:::nted leave oreoaretorv t....rpj.:!'Cn"'ent sl,.-1I be ~6J\ nayc: SlIch 'eave(I v •.a ~ t~{t" ,:tot. , ..•.~ i.h.rC1C't lJ t.v IVlilu,i-; (f., ;;i.l:h u v ~ v. "'" ,I I

may be taken subject to availability etther on fuH pay, or parUj full pay and iA1rt~1on half
payor entirely on half pay at the discmtion of the employee. l/Vhere leave preparatory
to retirement is availed of entirely on half ~y or part~· on half pay and partly on full pay.
the total period of leave preparatory to retirement wili not be any case exceed 365 days.

1. Enactment of leave:- (ij in case of retirement on attaining the age of
seperannoaton an employee shall have the opion not to take LPR In that case, he shall
00 allowed leave salary for the penod forwhicii LPR is admlsslbie subject at a minimum
of 180 days.

(iQ In case an employee on leave preparatory to retirement dies oetore
competion 180 days of such eave, illS family wili be entitied to a lump-
sun payment equal to the paymcr~ faliing s:1ol1 of 180 days.



--~iit, Eneastrnen oneave otherthan, leave 1JfB'OOmtory1o-retiremeot -shall not
~~~~~ .. .

8. Death in Service: In case.an-employee-dies while in servics lump-sumpayment
equal to fuil pay uJio 180 days out of the leave at his credit shall be made to his (Family'
as defined for the purpose of family pension.

9. leave not due: tt may be granted on fuH pay, to be offset against leave to be
earned in future, for a maximum period of 365 days in the entire period of sewce, 'C ubject
to the condition that duling the first five years of sennce it ~hall not exceed 90 days in all.
Such leave may be converted into leave on half pay. It shall be granted on~1when there
are reasonable chances of the employee resuming duty. "Leav~not Due" will not,
however, be admissible to a temporary employee, '

10. Special leave: A female employee, on the death of her husband. , may apPlY for
special leave on fun pay for a period not exceeding 130 days. This leave shalf not be
debited to her leave account. The leave shall commence from the date of the death of
husband of the employee and for this purpose sne will have to produce a death cettificate
issued tJf the competent authority.

11. Extm-oroinary ieave(Leave without pay): 'It may be granted on' any ground
unto a maximum period of five years at a time, provided the employee to WI1OmSUC\1
leave is granted has been in continuous service for a period of not less than 10 years; in
case an employee has not completed ten years of continuous GeNice, extra ordinalY
leavewttho1.1 ~yfora maximum period of two years may tJ3 granted at the discretion of
tr..-e competert .adhonty. The extia-ordinaiY leave can be granted in combination with
leave on full pay and leave on half pay subject to the flrnft of fl\le years prescribed above.
In other words, the period of extra leave plUSthe period of leaVe on ful pay and on haW pay
shall not 00 more than fNe years if so cornbned Extra-ordinary ieave may be granted
sUbjects to other condttions laid down in the Staff Regulations irrespective of the fact
whether an employee is permanent ortemporary.

12. Cany Forward of the Existing leave: All/eave at credit in the account of an
employee in the service of the Insurance Corporation on the trst day January, 1983 shail
be caniedforward and expressed In terms of leave on full Pay. The ieave account in
such cases wiil, with effect from first day of January, 1983 or in case of an empioyee who
was on leave on that date with effect from the date of ilis return from leave be recast as
unoer-



(q Leave on F ult ~liy

(a) 1month
{b.) ./: ·1day

30 days
'i day

(j~ Leave on Half Pay·
~.

\f.~\.j. -1 morth.~ I I liil
I/,..) " .,I~Y'_:'YJ t. YC1 ~

15 days
1 day

13, Dist:bilityleave: D~sability leave ma)' 00 granted, outside the leave account on
each occasion, up to a maximum of seven hundred and t'Nent'l days on such medical
advice as the head of office may consider receesery, to an empoyee, ether than a pert
time emoovee v~ho is an emolovee. otber than a ran time emolovee who is disable tN

" 6 , # ~ . • • •.

injUlY, aibnent or disease contacted in· course or in consequence of duty or official
position.

The ieave saiary during disability ieave sheil 00 equal to full pay for the first done
hundred and eighty days and to half IXlY rortilemmaiolOg oenod

14. leave Ex-Pakistan: LE!ave on fuil ~y mayalso be grantedas eeve Ex-Pakstan
to an emplOyee who appHes for such ieave or who proceeos abroad QUiing leave, or is
O~her.J\liceon duty abroad A'l''f~makes a Ctv« ~c mn~led fr, that ~lf.e"t ! c.~Hesaarv c ha'I·',·\- jVV.,.. i w M~, '-, t •.• i'" hvv ,vr:\.Ini ~'V...,y V~ l"V \.if\4\ ~i' "'10.•· ~'\"I\,:f'" ;y~,., YfSY

be payable for the actL'a1 period of leave spenc abmad subject to a maximum of 120 days
at a time.

15. Reasons not be Specified:- It shaHnot be necessary to specify the reasons for
which leave has been applied, so long as that leave is due and admissible to an
employee. leave appiied for on medical certificate, sha] not 00 refused provided
however that the comoetert aubortv may. at its discretion. oi:tain a second medicai

'. 11 ~ • - •.

opinion from such doctoffilregistered meocat practitioners as may be decided by the
competent authOrity.

I.

16. RecaU from leave> :r an employee is recalled tv duty' Compulsory wfth the
approval of the competent authority, from leave of any l\ird which he is spendinq away
form his headquarters, he may be granted a slngis retum fara plus a dairy allO'~vance as is
arl""';~~I~b!D.on tou'rft'o"n the. staton ~Al~f"{" i..•~ ;,~ i·f·'"':...·~lrjj(·g~i~r~a'~eto H-v.:. ;~;aj·D.'4th"r.e ;")Q\.oIIi,•.••.•Iv ,. II I ,IV \). i. II \/.,,'" v <1•.••I••• ,) •.FYI \<\ I I~" IV Ii • .11.•••1"''' "v 'i/lrliVl' oI'J

is lequired to report for duty. In C3St) he' is iBca!!oo. to duty at ileadquaiters an-d his
rnmo;~'ljng eave ie car-cel!c.rJ +"e f,=,,':) t:--c.~~~d·~~~s;r-jic.~r~~I: hr. f.v·~rI;nc. wcy ;r""-I,eV O"'jlvf~~' ~n us l'\.lUU f:oJ I~ n""~, "i~ 1'-i~'\J 1..i1Jl''-4 il\""·· :!i "I,J y.ii.4h .~4\..IS 'Vf11;i U Jv •••.•• '1 ''OJ''



1,. Overstavalaftersanctioned leave:-'1rUniess his leave is extended tJv the. . .
competent authoriiy an empioyee woo remains absent after the end of his leave shall 00
paid remuneration for the absence bevond the period of sanctioned leave, provided ieave
is availabl~,at his credit, but 'double the period of such absence will be debfted aqainst.ha
leevc account. Sucl! a doubie debited shali not preclude any discip;inalY action that may
be considered necessary under the rules:

18. Leave due may be granted on aboiitfon of POSt. etc.

When a post is aoolished leave due to the employee whose sevce are
terminated in consequence thereof sha!l be grante.d wdhout regard to the
availability of a post forthe period of leave,

(iQ The grant of leave in such cases shall, so long as he does not attain the age of
superannuation, be deemed automatically to have aiso extended the duration of
the post and the tenure of its incumbent.

19. Leave to lapse when ~ employee Quitsservice- All leaves at the creal of an
employee shaH iapse when he QUffS service. . ,',

, '
. .~,...",

2{\v. Pay during leave:-" ,"
,'(,' .;

,j

.. '.
" '

(1) Lesve pay admissible dUiing the leave Of! fuff pay shaHbe the greater of :-
(a) the average monthfy r.~yearned during the rJVewe complete months

immedtatety proceeding the month in which the leave begins; and

(b) the rate equal to the rate of illY drawn on the pay immediately before the
ooginning of the !eave. .

(2) When leave on full pay is taken the amounts calculated under clauses(a) and (b)
of sub-rule (1) shaHbe halved to detennine the greater of the two rates.

i. Subs. aqreemen with CAB dated 10.3.1991.



21. oJtion:
(1) , All employees who were in service on the tirst cJay of JanualY, 1983

inclUding those who were on ieave on mat date. shall have the onion to
retain their existing ,Ieavei rules, This otnon shall be valid only if it is
exercised in writin~ and is communicated to the office-in;charge of the
concerned offIce so as to reach him not iater than J.une 30~ 1984. If,

, however, on the date of issue of these orders a.fI existing employee 00 on
leave or on temporaiv deputatiorVtraining etc., ~)emay exercise the opon
and comment ;t to the concerned authority within three months of the date
of his return from leaveltrainingtdept.1ation etc. The o~ion once exercise
shall ee fir.al An existing employee who does not exercise and
communcate such ojnon on or oofore June 30, 1984 he shall be deemed
to have oped to be governed Of these revised rues.

(i9 Those of the existing empioyees wnO \faiicily o~ to retain the leave ruies in
force and appjicabfe to them onor to Januarv t. 1983 shall continue to be

" , . . "

governed by the rules. order, etc., which would have been applicab!e to
them.

(iiQ An employee who was in service on JanualY I, 1983 whether on duty or
on leave of any kind and died before he coud exercise or dies OOfore
exercising his opion in favour of the 1{6vised Leave Rules shall be
govorned tJf such rules as are ooneficiaito his casco

22. An emptoyee who elects to be governed by these revised leave rules shall be
a!lovved 20 days Casual Leave during a Calendaryear. The maximum amount of Casual
Leave trat can be allowed at a time to an employee wi!! be 15 days relaxab!e I:tf the
competent authonty in specat circumstances. Casual Leave may be prefixed or sutfixed
to 8 ciosed hoiiday and be sand-witched in ootwe.en to dose holidays. However, if a
closed holiday falls beh.rlfeenhAJodays of Gasuai Leave tt may aiso be counted as casual
leave. Further casual ieave can be craned within the orescreed iimit at one time in such'-' "

a manner as to soread ft over 2 vears (j.e. some oorrionino one caeooarvear ana the rest
'. ~ I. ~ """" ~

in fotiowinQ veal' in one stretch). Bui the said Casual Leave wiil be debited to the Casual- . .
Leave Account in seen a manner that the leave due during tile particular year win be
debted to that year's account and the rest of Casual Leave will be oebied to the fOllowing
year ac-count.

112a. An employee shall be allowod to prefix or suffix !'io;idays with tl1eir leave.]

1. Added 4th IN7!iC8 ~ward. 19B!?
2. Revisedon:1arlSSueCl byGM(j:EGSj on 17.1)91 Cir. NoP&G8jPOi':;21~i tit 17.111991.



REViSED LEAVE RULES FOR OFFICERS
, 'V!lTH EFFECT FROM 1.1.1989.

1[65{B)
l SHORT'TITLEAPPLICATIONAND COMMENCEMENT

(I) These rules shaH be called State UfeOfficers(Revlsed) Leave Rules, 1989.

(2) These rules shall apPlY to officers who were employed on or before 31.12.1988
and op:ed to be governed t'1 these rules excep: the officers employed on -
AdhodComractlPart time basis/Commission basis.

{3) These Rules shall be deemed to be in force with effect from t.1.1989.

2.

(1) , , All SCNtCe renderecj't1f an officerquaiifies him to earn leave in accordance with
these rules but shan not be earned dUtingthe penod of t~ve.

(2) Any period spent by an officer in foreign service qualifies him to earn leave
provided that contrih~1ion towards leave salary is paid to the Corporation on account of
such period.

3. ~ARN!NG AND ACCUMULATION OF LEAVE

'1\ A'~ r;ffjc~ ••~h~!1earn le~ve r.nltl on fUll ray wh,'ch ~h~11a..", calculated'at the rate Of\ J lI.(•• V"ff\ 1"'-11 vt:~-.AU OJ .• "" Viti} ., ~(IJ"WI( I (' ~t:k.h lJt: .: tl

four days of every caencar month of the period of duty rendered and fifteen (jays or Jess
In a calendar monn teing ignored and those of more than fifteen days being treated as a
fl:JlI calendar month for tile purpose.

(2) If an oncer proceeds on leave during a calendar month and returns from it during
another ca!0ndar month ar.d theperiod or dL'iy in etner month 'js more than fifteen days,
the leave to re credited for toth the incomplete months shall be restricted to that
admiSSible tor one fuH calendar month only.

(3) There shi~1Ibe not maximum limft on the accumulation of such leave.

-.I,
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4. LEAVE ON FULL PAY

(1) The maximum period of leave on fuil ~' that may 00 granted at one time shall be
as foilows:

, ) \/l.Iitl do ed' I rt·•.· "t .•20 d\8 VV 10Ul m lcal ce rea e................................! ays
(b) With medical certificate 180 days

Plus

(c) On medica! certificate from lea\/e....................... 365 days
account in entire servce

5. Le~VE ON HALF PAY

(1) . Leave on full pay may, at the o~ion of the officer be converted into leave on half
fliY, the debit to the leave account will be at the rate of one day of the former for every
two days' of the latter, fraction of one-haf counting as one full days leave on fulf pay.

(2) The request for conversion of leave referred to in sub-rule (1) shall be specified t1f
the officer in his appiication for grant of leave.

_ (3) There shall be no limdonthe grant of !e,.1Veon half pay so long as a is avaiiable t1y
corverson in the leave account.

6. LEAVE TO BE APPLIED, ETC. IN TERMS OF DAYS.

Leave shall be applied tor, expressed, and sanctioned, in terms of days.

,1. ~~RRY F.ORWARO OF EXISTING LEAV~.

AIII~ave at credit in the account of an officers on the first day of january, 1989
shall be eanied forward'and expressed in terms of leave on full ~y. In the case of an
I)fficerwho was on leave on that date, with effect from the date of his return from leave.

8. EXTRAORDINARYLEAVE (WITHOUTPAn

(1) Extraordinary ieave wtthout ~y may be granted on any ground urio a maximum
period of frve years at a time provided that the officers to whom such leave is granted has

_ been in continuous seNice for a period of not less than ten years and in case an officer
hasn't completed ten years of continuous service. extraoroinary leave without pay for a

~.•.. -.~
\ It



maximum period of two years may be gmnted at the discretion of the corncetert
authority.

Provided that the maximum perIOd of frve years shail be reduced tJy the perod of
leave on full ~y of haW ~y, t granted in combination with the extraordinary leave.

(2) Extraordinary leave oJio a maximum perod prescribed under sub-rule (1) may be
granted, subject to the condlions stated th9rein, irrespectt;te of the fact whether the officer
is a pennanent or a tem(l)rary employee.

9. LEAVE NOT DUE

(1) Leave not due may be granted on full pay~ to be offset against leave to be earned
in flture, for a maximum. period of three hundred and sixty five days in the entire period of
servicel subject to the conditions that during the first five years of service it shall not
exceed ninety days in all.

(2) Such leave may be converted into leave on har lXly.

(3) Such leave shall be granted only when there are reasonable chances of the offICer
resuming dliies on the expiry of leave.

(4) Such !eave shan be granted spanngty and to the satisfaction of the sanctioning
autoorty but it shall not be admissible to temporary officers.

10. SPECIAL LEAVE

(1} A female officer on the death of r.er husband, may be granted special leave on full
~y, when applie<t for a period not exceeding one hundred and thirty days.

(2) Such leaveshall not.be debited to her leave account.

(3) Such leave shall commerce from the date of the death of her nustano and for this
purpose she WIll have to produce a death certficate issued t1y the competent authority
ether alongwith her application for specal leave or, if that is not f.X)Ssible the said
certficate may be furnished to theieav,e sanctioning authority serarately.
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11. MATERNiTYLEAVE

(1) Maternity leave may be grafted on fuil pay, outside the leave accoun, to a femaie
officers lobe extent of ninety days in ail from the date of its commencement or forty fwe
days from the date of her confinement, whichever be earlier.

(2) SL'Chleave may not be granted for more than three times in the entire service of a
female officer.

(3) For confinemerts beyond the third one, the female officer would have to take
!eave from her normal leave account -,

(4) Tbespels of maternity leave, availedfor prior to the coming into force of these
rules shall be deemed to have taken unoonhese rues.

(5) Maternityleave may be granted in continuation of, or in combination with, any
other kind of leave including extraordinary leave as may be due and admissible to a
female officer:

12. 'DiSABiliTY LEAVE

(1) Disability leave may be granted, outside the leave account on each occasion, uJio
a maximum ofseveo,hundrcd a~wienty days on such medical advice as the competent
authority may consider necessary, to. an officer, disable 'Of injUlY, aimert or disease
contacted in courseor in consequence of duty Of official position.

(2) The leave salary during disability leave shall be equal to full pay for the first one
hundred and eighty days and on half pay for the remaining period.

13, LEAVE E~-PAKISTAN

(1) Leave Ex-Pakistan may be granted on full pay to an officer who applied for such
leave or proceeds abroad during leave, or takes leave while posted abroad or is
otherwise on dutyaoorad, and makes a specnc request to that effect. Leave pay shall be
f.6Yabie for the actual period leave spent abroad subject to a maximum of one .hurldred
and twenty days at a time.

(2) Leave ex-Pakistan will be regulated and be subject to the same lim~s and
cond~ions as prescribed in rules 4,5 and 3.

53



-,41 " LEAVE PREPARATORY TO RETIREMENT:

(1) The maximum period u~o whicn an officer may 00 granted leave preparatory to
retirement shall be three hundred and sOOy five days.

(2) Such leave may be taken, subject to avaiiabiHty, ether on fun paY,vr Jl}rtiy on foil
pay and partly on half pay, or entire~yon half pay, at the discretion of the officer.

15. ENCASHMENT OF REFUSED LEAVE PREPARATORY TO
RETIREMENT

(1) If in case of retirement on superannuation orvolurnary retirement on completion of
25 years qualifying seJVices(*} an officer cannot for reasons of office exigencies be
granted leave pref'Jratory to retirement duly appiied for in sufficient time, he wiil in lieu
thereof be granted lump-sum leave ~y for the eighty days leave on full pay.

(2)·· Such-leave can be refused f:artly and sanctioned !l:lrtf~tbut the cash compensation
shall be admissible for the actual penod of such leave so retused not exceeding on

.hUndredand eighty days,

(3) The ~yment of leave IliY in lieu of such refused leave may be made to an officer
ether in nmpsun at the time of retirement or may, tit his o~ion, be drawn tJ.j him month
wise for the period of leave so refused.

(4) ~Fortr~ purpose of lump-sum payment in lieu of ~uch leave, only the "SeniorPost
Allowance" wlU be included in IlLeave rXlY" so admissible.

(5) In case an officer on leave preparatory to ret!p.~mentdies betore completlOg o.ne
huoored and elhtfy days of such leave his family $hall be entitled to lump-sum il3yment
equai tothe ~riod falling short of one hundred and eighty days..

16. POWER TO REFUSE LEAVE PREPARATORY TO RETIREMENT.
ETC.

(1) Ordinary, leave preparatory to retirement shaHnot be refused.

(2):' AU orders refusing leave pre~ratofY to retirement to an officer and recaliing officer
nom leave preparatory to retirement shali be passed only fJ.j the Chairman.

r} subject to approval from Minishy of Commerce



(3) All proposals regarding refusal of such leave to an officer shan te referred to the
DGM(P&GS), P.O.w~h detailed justificatIOn at leastthree months before an officer is due.
to proceed on such leave.

11. ~NCASBMENT OF LEAVE PREPARATOHY TO RETiREMENT

(1) An offIcer may fifieen months before tha date of superannuation or bNenty five
years qualifying selVicer) on or after the tst Januaf)', 1989 at his opon be aliowed to
ercash his leave preparatof)' to retirement if he undertake in writing to perform duty in Heu
of the whole period of three hundred and sOOy ~llJedays or lesser period which is due and
admissible.

(2) In lieuof such leave,leave~y may beclaimedfor the actual period of such leave
subject to a maximum of one hundred and eignty days.

(3) If at any time during such period leave is granted on account of iiI heaith supp;:>rted
by medical certificate or for penonnance of Haj, the amount of cash compensation on
account of leave ~y shalt be reduced tJ.j an amount equal to the leave ~yfor the haWthe
period of leave so granted, for example. if an officer who lias or.ted for encashment of
such leave, has taken sixty days leave, his cash compensation equal to thirty days leave
shall 00 forfeited.

(4) The offIcer shall suuntt the oflion to the authority competent to sanction leave
prepamtory to retirement, who shaH acceJ1. the oJlion and issue fonna~sanction for the
r.eyment of cash compensation.

18. IN SERVICE DEATH.

In cash an officer dies, or oecareo ~rmanent!y !nca~eitated for further service,
r'l a Medical Board, whiie in service a iump-sum ~yment equal to leave pay urto one
hundred and eighty days out of the leave at his credit shail be made to his famity as
defined for the purposes offamity pension or as the case may be, to the officer.

19. HEASONS NEED NOT BE SPECIFIED, ETC.

(1) it shall not be necessary to specify the reasons orwhich leave has been applied so
iong as the ieave is due and admissible to an officer.

(2) Leave applied for on medical certificate shall not 00 refused:
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Provided that the authority com~tent to sanction leave may at the discretion,
secure a second medical opinion t1y requesting the Chief Medical AdVisor of the
Corporation or Medical Board as the case may be. to have the applicant medicalty
examined. .

20. LEAVE WHEN 8TARTS AND ENDS.

Instead of indicating Whether leave starts or ends in the forenoon or afternoon,
leave may commence from the date following that on which an officer hands (]Jer the
charge of his post and may end on the day precedingthat on which he resumes dlty.

21. RECALLFROM LEAVE ETC.

(1) If an officer is recalled to duty compuisority with the personai approvai of the head
of his DTvisionlOepartment from leave of any kind that he is spending away from his
headquarters, he may be granted a single return fare pius daity ailowance as admissible
on lour from the station where he is spending his leave to the place where he is required
to report for duty.

(2) In case the offICer is recailed to duty at i1eadquarters and his remaining ieave is
cancelled, the fare then admissibie shall be for one way jOurney only.

(3) If the returnfrom leave is o~ionai: tho oft'Cer is cnlitled to nocorcesson

22. OVERSTAYAlAFTER SANCTiONED LEAVE ETC.

,,~.> ~,1) Unless the leave of an offire.r is extended 'af the competent authority and officer
'who remains absent atterthe end of his leave shall not be entdfed to any remuneration for
the penod of such absence, and without prejudice to any disciplinary action that may be
taken against him double the p3,nod· of such absence shan M debled against his leave
account.

(2) Such deb~ shall, if there is insufficient credit in the leave account be adjusted
again future earning .

. 23. ANY TYPE OF LEAVF MAY BE APPLIED.

An officer may appiy forthe type of ieave whicl1 is due and admiSSible to him and
~ 'shall not 00 refused on the ground that another type of leave should taken in the
particular circumstances, for exanlple an officer may apply for 6)..1raordinaryleave or leave
on half tliy even if leave on full ~y ~ otheruvise due and admissible to him, or be may



proceed on extraordinary leave followed t7jleave on haW ~y and full ~y rather then that
on full pay, half pay and without pay.

24. COMBINATION OF DIFfERENT TYPES OF LEAVE ETe.

One type of leave may be combined wtth joining time or wth any other type ~f
leave otherwise admiSsible to ~heotficer. '. .

. . .

Provided fhatleavepre~mt9ry to retirement shall not be,eombined wtth another
kind of leave. .' "

25. AN OFFICER ON LEAVE NOT TO JOIN DUTY WITHOUT
PERMISSION BEFORE ITS EXPIRY.

Unless he spennned to do so tJ.j ihe authority which sanctioned his leave an
officer on leave may not return to duty before the expiry of the period of leave granted to
h· . . ,m

26.. LEAVE DUE MAY BE GRANlED QIiAB01-IJIQIi.QF_POST ETC.

(1) When a post is abolished, ieave due to the employee whose sevces are
tell11inated in consequence thereof, shall 00 granted wthoui: regard to the'avaiiabiiiy of a
post for the period of-1eave. ,

(2) The grant of leave in such cases shan. so long as he does not·attain the age of
superamuston be deemed autorn~tica!1y to have also extended the duration of the Post
and tt'~tenure Of its incumbent.

21. LEAVE TO LAPSE WHEN AN OFFICER QUITS SERVICE.

All leave at the credit of an officer shaii aose when he ouis service.
• I

28.• PAY DURING LEAVE.

(1) I ;', Leave' Pav' admis,sible during leave on hili pay shali be greater of:
, '.

(a) The average monthty pay earned during the twelve complete months
immediatety preceding months in which the leave beings: and

(b) The rateequal to the rate of pay drawn on the day immediately beforethe
beginning of the leave. .,

37
.. ,I

~.,

• \ j



(2) When leave on half ~y is taken the amounts, calculated under (a) and (b) of SlJO-
rue (1) shall be hatved to determine the greater of the two rates.

29. LEAVE APPUCATtON, ITS SANCTiON, ETC.

(1) Excefl where otherwise stated an application for !eave orfor an extension of leave
must be made to the DrvisionaVDepaltmeftai Head where an officer is employed and in
the case of the DMsionaVDet*lrtmernai Head to the next abeve administmtive authorly
and the extent of leave dl.'e and admissible sha!1be stated in the application.

(2) When an officersutrnfs 8 medica! certflCate forthe grant of leave t shall be t'tf an
unalJthorised medical attendant.

(3) No oITJCerwho has been granted leave on medicai certficate may return to dliy
wfthout first producing a medical certificate of fit~..ss.

(4) In cases where all the applications for leave cannot. in the interest of official
business, be sanctioned to run simultaneousty, the authority competent to sanction leave
shall, in deciding the priporityof the applications, corsoer-

{O Whethe~ and how many appHcgrts, can fort!1e time being best be spared
"

(iQ Whether arry applicants were iast recaHed compulsorily from leave; and

Whether any applicart were required to make ad1ustment in the tiTling of
their leave on the last occasion.

. (iiQ

30.Casual Leave:- An empioyee who elects to be governed tJ.f these revised leave
rues shall 00 allowed 20 days during a calender year. The amount of casual leave that

.. can be allowed at a time to an empioyee wiii be '15 days, relaxable ~ the competent
authoritY in soecial circumstances. Casual leave may be orefixed or suffixed to a closed

4 • • •

holiday and be sand-wiched in between two closed hOlidays. However, if a close holiday
falls between two days of casual leave i may also be counted as casual leave. Further,
casual leave can be granted within the pres.:r:ibed limft at the time in such a manner as to
spread it over 2 years (i.e. some ponon in one calendar year and the rest in the following
year in one stretch).. But the said casual eave will be c.!ebited to the casuall~e account
in such manner that too;leave due during a particular year wiii beoebted to the years
following years account
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~[Casualleave-cannotbe-combined with any other leave]

31. OPTION

(1) All officers who were in servce on the first day of Janual)', 1989 including toose
who were on leave on that date shaH have the ouion to rotain their existing leave rules.
Ths ortion shall 00 valid onlY [ it is exercise in writing and is commu{iicated to the
officer-In-charge of the concerned office, so (is to reach him not later than 19th
Sef,lember, 1990. If however, on the date of issue of these orders and existing officer be
on leave or on temporary deputatiorJtrnining etc., he may exercise the o,tion and
communicate t to the concerned au'thority wfthin three mortts of the date of his return
from leaveltlflining!depution etc. The otnon once exercised shall be final An eXisting
offICer who does not exercise and communicate sucn onon on or before 19th
Ser:tember, 1990, he shall be deemed to have Oiled to be governed ty these revised
rues. However, those orflCerswho retired or proceeded on LPPJLAR before the date of
issurance of the circuiarfor revised leave rules shall not be entitled to on for revised leave, .
rues,

(2) Those of existing officers whci validly o(l to retain the leave rules enforce and
appiicable to them prior to Januaty 1, 1939 shall continue to be governed bf the rules,
orders, etc which would have applicable to them.

(3) An Otfficer who was in servce on January 1, 1989 whether on duty or on leave of
any kind and died before he could exercise or dies before exercising his oJiion in'favour of
the revised leave rules shall 00 govemed by such rules as are ooneficiaHo his ease.]

66. JOINING TIME:

Joining time may be allO\cllJed to an employee on transfer from one station to
another subject to follovving conditions, nameiy:-

(Q Joining time shall not exceed 6 days exciuding the time spent on journey:
and

(iO Holidays shan be counted in the period of joining time.

(iiO Joining time may not be combined with leave.

1
r , Revised order issued tJy P8:GS Circul3rNo,P&GS/P0I42191 dated 17-11-1991.
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PART-IX - OTHER BENEFiTS

61. LOANS AND ADVANCES:1 f Subjectto the provisions of the insurance Act,
1938 and any other law for tile time being in force.] foHowinq advances or loans may be
granted to an employee to such extent and on such terms and conditions as the 80am
may, from time to time! 'of the general order determine:

(a) advanceof txly
(b) advance of tmvemng allowance on tour ortranster
(c) HouseRentAdvance
2[(d) House Building/purchase !oan.]
3[(e) Conveyance Loan}

4Provided that inst.allment of rep3yment of house building loan shail not exceed
45% of gross emoluments of an empioyee nameiy fl:lY plus allovtiances. For loans other
than house building loan the installments of repayment of such loan shalt not exceed 8
5{50Ck} of the gross emoluments of an employee.]

68. Gratuity.- Employees leaving the service of the Corporaton shall be erUIed to
gratuity on such Scale and subject to such terms and conditions as may be approved l1f
the 80ard from time to time.

59. Group Insurance:- The Corporaton shaH provide free group insurance cover to
[$ employees on such scale and on such terms and conditions as may be approved t¥
the Board from time to time.

10. e[Rest and recreation ajfow~nce and loo\!e fare concession- An employee
will be enUled to half month's pay sUbifoct to ~ maximum of Rs.500!- per year as rest and
recreation ailowance or avail leave tare concession once in three years from the place of
duty to too nearest rai;.Afay station of his home-town or urio 500 miies from he pace of
dtiy as per ruies prescribed in this behaif of the Board from time to time.

7fNote: Ceased to be admissible to officers w.e.f. 1.7.1983 and to staff w.e.f. 1.1.83]
1. Addition Vide Gez of Fak dt. 6 1. i982 Part-Vi, Notificahon NO.1 (5)f78-INS(N) d1.25.1 j .81
2&3 Added vide Ga:!. of Pak ibid Notification da'ed 25.1 ~.81.
4. Proviso subs. due fo aoreernent wIth the esp, sioned on 12.4.1989.

v v

q. Subs. agreement w·ith CBA dated 10.3.1991
6, . Sub~, vide Gez, ibid, N'J!if~;aticn cated 25, ; ; ,81
7. A.dditiondue to 3rd Wage ,A.wgrd decision and pay com miUee effective from 1.7.83.
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jf7G-A. Retirement fare concesston-tt) An employee in fXlY scale 8 to 13
retiring from the Corporation's seivce or proceeding to his pace of domicile on leave
preparatory to retirement shall 00 entitled to reeeve from the Corporaton the cost of one
sinqle fare for himseW and for each member of his family if accompanied or procaeding or
following him wfthin a reasonabie time Of raill road} steamer or air; by the class of
accommodation to which he is entitled or a lower class m whicl) ~leand his fami~y. ~ ,

actually travei from the, place where he retires or proceeds on leave preparatory to
letirement to his place of domicile.

Provide that the concession sha!! 00 admissible ontt if any such employee
proceeds to his place of domicile wihin six months of his fast day of dL.ty in the
Corporation

(2) An employee in ~y scaie 8 to 13 retiring from Corporation's seNice or proceeding
to his place of domicile on leave pre~ratory to retirement shan be entitled to receive from .
the corporeuon cost of transconaton of personal effect, to his place of domicile in
accordance with the provisions of clause(iv) of sui>-mgulation (3) of regulation 36:]

2[71. Uniform/Dress AllowancelWashing Allowance for employees in pay
scales 1 to 3, MN-i to MN-U:-

(a) Unifonn: 3{Naib Quasia}, Quasid, Driver, Seculity GuardiChowi\idar and
Lift Operator shall be provided w~ll uniforms at the foilov'lIing scales:

(1) W:ntcr U n:f:'I\ITncf '"', (H,-~! Iv

SLmmer Uniforms 3 in each \/e!2Y•.• .., I! 1 ~.;:.

(3) Shoes 2 Pairs in each year
one each haif yearty

Socks 2 Pairs in each vear,
one each haWyearly.

(5) Cap
'.

CaJiP. CariKullah with turten,
one each year,

A

'"

p .,,',"?," 'A\ '''''''",,''+,:..J .. :..J;"! G j ,,; D I ,I: .••l\'. qi•..,..,~;••.•.•.J + .J"'~ 11 10"'1
\ \e~.( Vv ) h ,.•••." •.•••\i,''''" e" ',.I, , ;;IK ,0,·•• H,jl'\I'w<l'I',.I\, '.i'he,.4 ~..." , " ,;;;0 "
Regu!atil}1'171 substitu1ed as per 3rd \Nage A.ward and anomaly Cornrnittee dectsiot"l.
Inserted due to Agreement with G8A. dated '10.3,1991.3,
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![(b) Dress Allowance: Following employees wi!! not be provided uniforms and will be
paid dress aU'Jwarr~eat the rate of Rs.40/- per month :n lieu of uniform.
Daftari~s, Recore Sor~ers, Gardeners, C!p.8ners, Sanitary Workers, Helpe~s,
Employees in Grade MN-L

2[(cj Washing Allowance:
Drivers, Quasids. Head S~urity Guard @ Rs.45!- per month,
.Naib Quasids. Messengers. Farash. Gestetner, Operators. Lift Operators,
Assistant Mechanics, Assistant Carpenters, Assistant Painters @ Rs,35/-
p.rn.]

72. Other perquisites: ;":or exigenciesnoi provided for in these Regulations, the Bosrc may,
when if it com:idered necetsary for the prcmoton and development of butiness sanction any oiher
perquisite whether in cash or kind.

73. Payment to nominee in the event of death of an employee:
(1) An employee -may, at the time elf c.ommencement of service or at any time

thereafter, nornmate the person or persons to whom the amount of gratuity, group
;n~ura~e, ba!ar~~eof pay and an':>warr~e~and any ·:>theramount due to him ac an
employee shall be paid in the event of his death. 'The manner of nomination shall
be prescribed by the Board.

(2) Payment of nominee or any person designaied to receive oayrneni on behalf of
i'K,minM shall c>,nstltute full and .:ompletedischarge of the Oorporaiicn.:.

3[74. Grant of Financi81Assistance on death of an empioyee at the duty station:
{~ In the case, if the dead b'Jd,' of the deceased employee it: buried !·xally then the

actuai cost of theloca! buriai may be reimbursed by the G:Jrporation to the extent
speciflCaliy apolied for the by the bereaved family subject to a maemum of
4[R.t2000f-] in each cace.

(ii) In the case .. if the dead body of the deceased employee rs transported. to home
town:
{a} by rail, the i:ilCtuGiI cost of l((:jn:opodation of the dead body of the deceased

from the last ~tation of his duty to home town shall be borne by the
Corporation

{b) by road. the adual ccct of 3J>~h transportation w>Juld be borne by the
Corporation subject to a msYimum of R.s.4/- per kilometer. The distance
win be calculated from the residence of the deceased in his last station elf
aut,' to is home town.

1. CircuiarNo.P&GS/P0I21191 dated 14.4.1991
2. Agreement with CBA signed en 10.3.1991,
3. }~.greement with C8l~.signed on ~2.4. ~989.
4, Agreement with CBA, dateo 10.3.1991 Rs.500/- sues. as Rs.2000/- w.e.f.11 ,91.
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"~; -.

(c)
< , bv air. there where ttansportaton of oeao bodv bY rail or road whould

involve a trip exceedtrtg'L4' nours,"aGtYat.c6st Of tranSfX>rtatkm ttt airwouid
be met tJt ,tie Corporation. ., oJ ~

"- -

", . ". . ~
EXPLANATION:

.. (ay ,

~. e- ,

IrrespecUve of the mode of travel· 'Jf which the" dead bOOt is
transported actual cost of transportation of dead 00dy not
exceeding Rs.8001- and
Where dead body is transported 'oj air one Single .economy class
airfare shalf be allowed to attendant, if any accompanying too dead
,~ and this concession is admissible to a member of the family
only. For the pnposes of this regulation family means spouse,
Ieglimate children and step children of an employee of the

. Corporation residing wdh an wholly dependent upon him,

. (iiij In the event of death abroad of an employee who has been deputed out
side Pakistan on temporary otficiai duty, the expendture connected wth
the burial of the dead oody to the extent supported ·iJf the relevant voucher

. the extent supported i1( the relevant voucher in onginal and certificates
.: , '. '. ~s;ued·'by the Head of Pakistan Embassy or Pakistan Mission in the

, .'. coutnry concerned, shall be borne rty the Corporation ir,t a manner as
described oolow:

'·(b)

.,
'- "

(a) Ifthe dead body is buriedor cremated locaflyIn the count!)' where
the employee was deputed, the total cost of burial or cremation; or

(b) If thedead oody is transported to Pakistan, the total cost of such
trarsportaton including incidental expenses Incurred for
preparation of the dead oody for transpiration such as, em 001ming,
local transportation charges, etc.
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1[75. .Repatriation of family of an employee who dies while service, in a Zone
otherthall the Zone of his domicile:

(~ Actual railway fare{s), or-airfare, sea fare, as the case may be of the class
d last entllement. of the deceased employee. from his last station of

. posting to his home town in the other Zone or to such other place in the
Zorye d domicile d the deceased to which the famity may actually like to

- proceed, shan be paid to the members of the family of the deceased
~pIoyee.

Provided that the amount to be (]did f;}J the Corporation shall not exceed
the amount admissible from the fast station of position of the deceased to
the home town of too deceased:

Prwided further that the journey shall be performed tJj the cheapest route.

(i~ Actual charges of transportation of the personal effects of the members of
the famity of the deceased employee by the approved means of transport
from the last &iationof ~ing of the deceasedemployee to his horne

i , town in the other Zone or to such other place in the Zone of domicile of the
deceased to which the family may actually like to proceed shall be Jl3id to
the members of the famity of the deceased employee.

provided that the amount to be paid 'of the corporaton shaff not exceed
the amourt admissible from the last station of fXlSting of the deceased;
and
Provided further that the lint and restrictions as to weight and means of
transportation that were applicable to the deceased emptoyee for carnage
of personal effects on transfer immediately before his death.

EXPlANATION:
The above concessions should be availed of by the fami~ of the
deceased employee wthin 6 months from the date of death of the
employ] .

1. Addlion due to Agreement with the CBA signed on 12.4.1989.
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1r16. Transfer Grant: - The famiiV of the deceased emoiovee shall 00 entlled to
'" ~ c ••

transfergrart to the extect admissible to the deceased em-ploy~'a$ "on transfer from one
station to another: - -

EXPlANATION:

The amount ~yable under this regulation shall be paid to the eldest
member of the deceased employee's family upon application to the Deputy
General Manager(P&GS}, Princiflll OfficetZonal Head, as the case may
00. The said application should contain the follO\Ning rafticulars:

(a)
(b)

(c)
(d)
(e)

(f)
(g)

Name ot the deceased employee.
His designation and the name of the offICe or defl:lrtment in which
he was working at the time of his death.
Name and address of the applicant
H islHer reiationshio with the oeceased,
Home town of the deceased empioyee and the ptace where the
famirt intends to proceed.
Names of famify members with age of each of them.
Approximate weight of personal effeds to tetrarsconed

The application should be co~ntersigoed liya Class iCivilian Gazetted Officer or
a Commissioned Anned Forces Officer" or an Officer of State Life Insurance
Corporation not belovl/ the rank of Manager who wil! record a cCltificate thereon in
the words "Certified that I personalty know the above ~rticu!ars to 00 correct"]

z

1. Agreementwth the CBA signed on 12.4.1989.
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